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RECRUITMENT RULES (NONTEACHING EMPLOYEES), 2@0

The Executive Council of the University of Delhi in exercise of the powers conferred under Statute
6(2)(ii) of the Statutes and Ordinance XXl of Ordinances framed under the Delhi University Act
1922, hereby makes the following rules fegulating the method of recruitment to sieaching posts in

the University of Delhiits colleges andhatters related thereto.

1. SHORT TITLE AND COMMENCEMENT:

() These rules may be call@Recruitment Rules (Neiieaching Employees), 200.
(i) They shall come into force on the date of its notification.

2. DEFINITIONS:
@fAAct 0 means Del hi asdmendedfromn time to tivdec t , 1922

(b) A A p p edmeais an Appendix to the Schedulethese Rules.

(ccAiDepart ment al c a antployees werling omeegulas basishnotisaieersity but
does not include employees working ontemt, daily wages or contract basis

(d) A Go v e romeaesrttte Government of India (Central Government).

e)ALi mited Department al Exami nationo ocertaiRn Test o
categoryor categories of holders of posts the Scheduleconducted by théJniversity or its
respective collegéor Promotion to énigher post specified in these Rs.

H ANelneachi ng Empl oyeed means empl oyeeSeachefs t he L
and such other employees defined un&actionl of the University NotTeaching Employees
(Termsand Conditions of Service) Rules.

(9 A On pr oibraldationadmadperson, means a person appoiatainst a substantiygost on
probation aspecified in these Rules.

(WARegul ar serviced means service rendered by ar
than the service on contract or daily wages adhoc but includes adhoc promotion or
appointment in a cadre positrough due procedure followed by regularization to the extant
approved by the competent authority.

) ASchedul ed means a Schedule to these Rul es.

) AStatut eso, AordiaameadmsandeéRegtuiael i t he S
Regulations of the University made undeeDelhi University Act, 1922.

kKkASel ection Committeed means a compoisciudingon of
Departmental Selection Committepecified h the AppendixL, Appendix2 and Appendix3 to
the Schedule tthese Rules.

() AUniversityo means University of Del hi

(m)o6 C o | (3)obeyeeeans a institutionwhere the University Neifeaching Employees (Terms and
Conditions of Service) Rulewe applicabléor thar nonteaching employees
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3. AUTHORIZED PERMANENT STRENGTH AND TEMPORARY STRENGTH OF THE SERVICE

(i) The authorized permanent strength of various grades of the service on the date of notificatien shall
as specified in the Schedu({@he strength indicated in the schedule is for the University, unless specified
otherwise).

(i) After the notification of these Rules, the authorized permanent and temporary strength of the various
grades of the service shall be such as may, from trtiene, be determined by or under the authasfty
the University of Delhi, and notified accordingly, after due approval.

Provided that the Vice Chancellor with the approval of the Executive Council may make temporary
additions to any grade of the servaaefound necessary in the inteéresthe work of the University.

4. FUTURE MAINTENANCE OF CADRE/POSTS:

() All the appointments in the University after the notification of these Rules shall be onbda
accordance with the provisions of these Ruiggointments to existing posts not covelsdthese Rules
shall continue to be in accordance with the Recruitment Rules approved byeitigive Council or the
Vice Chancellor or any other Authority under the Act. The Execu@ioencil may add such othposts
and/or Cadre in the Schedule subsequently after the notificatitrese Rules in consonance with the
guidelines/advisory/suggestions of the Regulatory Bodies.

(i) The seniority list othe Universityemployees borne in each cadre of posts specin the Schedule
unlessdelegated to some other authority shall be maintained at the Establishment Branch of Central
Office of the University. Notwithstanding anything contained herein, any olasategory of psts and
incumbents thereof, may be placa any of the offices or establishmerds,the casmay be by general

or specific orders of the Vicghancellor or Pr/ice Chancellor or Registras the case may be.

The seniority list of the College employees borne in each cadre of posts specified in the Schedule unless
delegated to some other authority shall be maintaimgedhe concerned College. Notwithstanding
anything contained herein, any class or category sfspand incumbents thereof, may be placed in any

of the offices or establishments, as the case may be by general or specific orders of the &fitnapal
respective college.

(i) Reservatiorof postsfor variousdesignated reservezhtegories shall be provideddecordance with
the instructions received frothe Governmenof India in this regardrom time to time

5. NUMBER OF POSTS, CLASSIFICATION AND SCALES OF PAY:

The number of posts, their classification and the scalesyohfached thereto shall be as specifiethe
Schedule annexed to these Rul@he same may vary in accordance witmivérsity Grants
CommissioriMinistry of Educatiomotifications in this respect from time to time.

6. METHOD OF RECRUITMENT, AGE LIMIT AID OTHER QUALIFICATIONS:

() The method of recruitment, adjenit, qualifications and other matters relating to #aéd posts shall
be as specified in the Schedule.

(i) The upper age limit prescribed fdbirect Recruitmentshall be relaxedn case of candidates
belonging to theeserved categories accordance with the instructions received from the Government of
India in this regard from time to tinges applicable to Central Government establishments
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(i) The upper agédimit prescribedfor direct recruits in the schedule shall also be relaxeto a
maximum of five years or the number of years (in completed years) whichever is less provided they have
rendered at least three years regular service in organization(s) under Governmeimdé&wgpaStatutory

or Autonomous bodies/Universities theiraffiliated or constituent collegéBublic Sector Undertakings.

(iv) The upper agémit as prescribed for directecruits shall not be insisted upon in the case of
departmental candidate$the Universitycollege(s)

The upper age limit will also be relaxed to the extent of service rendered by them in respect of persons
who are already working on contract/daily wageédioc basis in the University or it€ollegds)
provided they have pun atleast one year of service.

(The relaxation will be subject to other applicable rules and also production of relevant experience
certificate from the University or the concerned College where the applicant has served).

(v) (a) For appointment to various posts agaiDstect RecruitmerOpen ®lection, thecomposition of

the Selection Committees for different categories of posts will bgiaen in Appendixl. Every
appointment througbirect RecruitmerOpen ®lection shalinvariably be made only after making an
open advertisemeutn the websiteand Employment NewskEurther, in terms of E. C. Resolutidlv. 236

dated 02.03.1994 the validity of the advertisement is 18 months from last date of submission of
applications.This implies that the recruitment process shall be completed before the end of 18 months.
However, consequential actions like declaration of result(s), joining of selected candidate(s), validity of
panel(s) etc. can be taken beyond 18 months.

(b) For Direct Recruitmentwherever a percentage has been prescribed for the minimum qualifying
education qualificatioin these rulesthere will be a relaxation of 5% for the aipphts belonging tthe
variousdesignated reservestegories in accordance with tinstructions received from the Government

of India/University Grants Commission in this regard from time to.time

(vi) For Promotion the composition of the Departmental Promotion Committee for different categories of
posts will be as given in Append&and Appendi@3 respectivelyo the Schedule.

(vii) The Recruitment year for promotions will lbalendr year. In caseswhere promotion has been
prescribed as a method of recruitment, the eligibility list for promotion shall be prepared with reference
to the date of completion of the prescribed qualifying sericéhe officersin the cadre as orf'llanuary

of the Recruitment year in their respective grade/post. The crucial date is only a fixed reference date or a
cut-off date on which the eligibility of officers in the feeder grade in terms of these Rules e.g. educational
gualification, eligibility service.tc. is to be checked before they are considered for inclusion in the
eligibility list for reference to the Departmental Promotion Committee.

However this shall not be applied in the case of officers who are due for retirement on superannuation in
therecruitment year and their cases are to be considered at appropriate time.

This will also not apply in case the vacancies becoming available during the recruitment year are in
excess of the candidates eligible as Srddnuary of tat recruitment yearEligibility of the candidates
for consideration againstichvacancieswill be considered appropriateby the DPC

(viii) Notwithstanding any other provision of these rulesthie case of colleges, wherethumber of
sanctioned posts ingradein the cadreas detailed in The Schedule to these rules, in Group B aid C,
02 orless suchpos{(s) shall be filled by promotiofseniority cum fitnessynly.

(ix) Notwithstanding any other provision of these rulekeme there is nperson with minimmm number
of yearsof serviceavailable in the feeder grader the post to be filled through promotiamd it is not
desirable to keep the post(s) vacant, such postsqy be filed on Temporary
PromotionDeputation/Short term Contrabifect Recruitmenbasisin thefollowing manner
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i)

ii)

If there is a candidate in the feeder cadre, who is eligible as per the requipresanibedor
direct recruitment for the post, the post may be filled on temporary prontmgisfor a period
not exceeding twgears dgpending upon operational requiremannt till the post isfilled on
regular basis, whiaver is earlier

If there is a likelihood of eligible candidates becoming available in the feeder, cadhe
succeedingneyear and there is no likelihood of addiional post falling vacant in thaeriod,
the option of deputation/short term contraty be opted.

If there is a likelihood of eligible candidates becoming available in tedefecadre in the
succeeding ongear and there is likelihood of additional posts falling va@arnhatperiod, the
option of Direct Recruitmentmaybe opted.

(x) The PromotiofLimited Departmental Examinatiéibirect Recruitment/Deputatioshall be carried
out in consideration of thellowing:

(@)

(b)

©)

(d)

(e)

(f)

(9)

The Departmental Promotion Committee will maeteast once in a year, preferably before start
of therecruitmentyearto prepare a panel for the ensuing recruitment.ydag Promotion for all
Multi-Tasking Staff and Group C & will be based on seniortgumitness, quality of Annual
Confidential Reports/APAR for the last five years and vigilance clear&uocethe gradation in
ACRYAPARSs for the preceding five years, the bench mémk promotion toall postswill be
iVer g duaoeffectfrom2016l 7 onwa r d oforahe drecaddg peribd

For the purpose of promotion, the eligibility service and qualification shall continue to be the
sameas prescribed in the prevised ruledor persons holding the feeder posts on regular basis
on the date of notification of the revised rules.

Since training is being made compulsory for maogts to be filled bypromotions, the College
and University authoritieshouldensure that trainingsre conducted regularly. The requirent
of training subject to fulfillment of other eligibility requirementan be relaxedf necessary
training has not been conducted by University/Colleges in the preceding two Vesnéng
programs can be combithéo arrive at the requisite duratitor the concerned promotion.

For purpose of appearing in the Limited Departmental Examinafiddg) for all posts the
benchmark in the ACRs/APARs for the preceding three years wilisbgtated at S.No.(x) (a)
above

The Limited Departmental Examinat®(LDE), wherever prescribeghall be heldnce inevery
recruitmentyear. In casethe LDE is not held for 02consecutive years despite occurrence of
vacancy, the vacant posts of the respective gegrbe filled on temporary promotion basis for a
period of not exceeding two years depending upon operational requirement or till the post is
filled on regular basis, whichever is earlier.

The Scheme of Examination and weightage of mark®iiact Recruitmenas wellasLDE will
be as prescribed by the University from time to time

Wherever there is a change in the prescribed percentage for the different modes of recruitment
i.e. Promotion/LDEDirect Recruitmentthe revised percentage would be made applicable to the
vacancies that arise after the date of notificatibtihese rules
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(h) In case the post(s) cannot be filled with the prescnibgdlarmode of appointmerads mentioned
in the schedule with respect to the concerned,ptst same may be filled through
depuation/short term contract basis, by inviting applications from the persons serving in the
Universities, Higher Educational Institutions (HEIs), Government Departments and Autonomous
Bodies Public Sector Undertakings (PS)Juvho are holding analogous posis holding a post
one rank below and fulfilling the prescribed eligibility requirement for direct recruitment.

(i) Unforeseen vacancies and vacancies arising due to grant of deputation/leave/foreign service to
the incumbent(s) or due to appointment of thelimbent(s) on another post for a sfiedi period
within this UniversityColleges may be filled depending upon operational requirememt
temporary basis by promotion from the feeder cadre till the post is filled on regular basis or till
the incumberg resume dut on her/hissubstantive post after availing deputation/leave/foreign
service/tenure etc. whichever is earlier.

In case the post(gre notfilled on temporary promotion basis, the same may be filled through
deputation/short term camtct basis for such period, by inviting applications from the persons
serving in the Universities, Higher Educational Institutions (HEIs), Government Departments and
Autonomous Bodiesublic Sector Undertakings (PSUsho are holding analogous posis
holding a post one rank below ardlfilling the prescribed eligibility requirement for direct
recruitment.

7. PROBATIONDISQUALIFICATION:

Every person appointed shall be governed under the UniversityTBiching Employees (Terms and
Conditions of Service) Rules as amended from time to time and such other comutitieeribedby the
University from time to time.

8. RESIDUARY MATTERS

In regard to matters not specified or referred to in these Rules, the employees in the posts ispixfied
Schedule shall be governed by thet, StatutesOrdinancs, Executive Council decisiorRégulations
and otherordersissued bythe Governmenof India from time to time

9. POWER TO RELAX

When the Executive Council of the University of Delbpon a recommendation made by the Vice
Chancellor to that effects of the opinion that it is necessary or expedient to do so, it may, for reasons to
be recorded in writing, relax any of the provisions of these Rules with respect to any class or oategory
posts or persons.

After notification of these ruleselevan administrative orders/instructions providing for any relaxation,
exemption etcof the provisions of Recruitment Rules issued with the approval of the Executive Council
prior to notification of these Recruitment Rules shall stand superséal¢he extenit contradictsthese
Rules.

10. REPEAL AND SAVINGS:

Relevantguidelines/decisions of the Executive Council or any authority regarding the matters governing
method of appointments in respect of the posts included in the Schedule to these rulesnshall sta
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repealedo the extent it contradicts these Ruldswever anything done in accordance with the repealed
guidelines shall not be affected thys repeal in any manner.

Nothing in these Rules shall affect reservations, relaxations iiraigj@and other concessiongquired to
be praiided by the Universityo the various designated reserved categani@eccordance with the orders
issued by the Government of India, University Grants Commissionappdoved by the Executive
Council of the Universityrom time to time in this regard.

11. INTERPRETATIONS:

(i) For eny question relating to interpretation of these Rules, the decision of the Executive Gbatficil
be final unless otherwise, specifically included in these rules.

(i) Notwithstanding,anything contained in these rules, the Executive Council shall have the fmower
alter or modify, any of the provisions of these rules.

12. REMOVAL OF DIFFICULTY:

If any difficulty arises in the implementation or operation of any of the provision cf fRekes, thé&/ice
Chancellor may, from time to timéssue such general or special directions but not inconsistent with the
provisions of these Rules, which appeared to be necessary for the purpose of removing such difficulty.

kkkkkkkkkkkkk
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SCHEDULE AND APPENDIX

TO THE

RECRUITMENT RULES
(NON-TEACHING EMPLOYEES) 20 20
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INDEX
Pay .
S. No. Name of Group/Nomenclature (As per VIl Pay Sanctiored | Page
o . Strength No.
Commission matrix)

Group-A
1. Registrar Level 14 01 15
2. FinanceOfficer Level 14 01 16
3. Controller of Examinations Level 14 01 17
4. Director, DHMI Level 14 01 18
5. Director, DUCC Level 14 01 19
6. Director, NCWEB Level 14 01 20
7. Chief Engineer Level 14 01 21
8. Chief Medical Officer Level 14 01 22
9. Joint Registrar Level 13 - 23

Group-A
10. Internal Audit Officer Level 12 01 24
11. Joint Director, DHMI Level 12 03 25

Deputy Registrar/Deputy Finance

Officer/Deputy Controller of
12. Examination Level 12 24 27
13. Radiological Safety Officer Level 12 01 29

SeniorSystem Programmer/Senior

System Analyst/ Senior System
14, Manager/Senior Programmer Level 12 09 30
15. Executive Engineer (Civil/Electrical) | Level 11 03 31

Assistant Registrar/Administrative
16. Officer Level 10 32 32
17. Statistical Officer Level 10 01 34
18. Assistant Internal Audit Officer Level 11/Level 10 02 35
19. Assistant Director, DHMI Level 10 03 36

Programmer/System Analyst/ Systen
20. Programmer Level 10 11 37
21. Technical Officer Level 10 19 38
22. Medical Officer Level 10 19 40
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S. No. Name of Group/Nomenclature I(:,)Aasy per V_II Pay _ gzg%g%e d Eige
Commission matrix)
23. Medical Officer(Dentistry) Level 10 01 41
24, Medical Officer (Pathology) Level 10 01 42
25. Medical Officer (Radiology) Level 10 01 43
26. Veterinarian Level 10 01 44
27. Manager (International Guest House) Level 10 01 45
Group-B
28. Section Officer Level 07 117 46
29. SeniorPersonal Assistant Level 07 13 47
30. Private Secretary Level 07 04 49
31. Hindi Officer Level 07 01 51
Assistant Engineer
32. (Civil/Electrical/Mechanical) Level 07 08 52
33. Security Officer Level 07 03 53
34. Field Worker Level 07 02 54
35. Yoga Organizer Level 07 01 55
36. Staff Nurse Level 07 08 56
37. Personal Assistant Level 06 45 57
38. Hindi Translator Level 06 02 58
39. Senior Assistant Level 06 183 59
40. Legal Assistant Level 06 02 60
41. Professional Assistant Level 06 62 61
42. Junior Engineer (Civil/Electrical) Level 06 21 64
43. Senior Technical Assistant Level 06 78 65
44, Senior Technical Assistant (Compute| Level 06 14 67
45, Senior Technical Assistant (German)| Level 06 01 68
46. Senior Technical Assistant (French) | Level 06 01 69
47. Senior Technical Assistant (Russian)| Level 06 02 70
48. Physiotherapist Level 06 04 71
49, Assistant Security Officer Level 06 04 72
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S. No. Name of Group/Nomenclature I(:,)Aasy per V_II Pay _ gzg%g%e d Eige
Commission matrix)
50. Assistant Manager, Guest House Level 06 01 73
51. Horticulturist Level 06 02 74
52. Social Worker Level 06 03 75
53. X-Ray Technician Level 06 02 76
Group-C

54. Hindi Assistant Level 05 01 77
55. Sports Coach Level 05 05 78
56. Technical Assistant Level 05 106 79
57. Technical Assistant (Computers) Level 05 41 81
58. Assistant Archivist Level 05 01 82
59. Technical Assistant (Music) Level 05 01 83
60. Pharmacist Level 05 18 84
61. Semi Professional Assistant Level 05 69 85
62. Supervisor (Monitor) Level 05 01 86
63. Statistical Assistant Level 05 03 87
64. Assistant Level 04 320 88
65. Assistant (Store) Level 04 02 89
66. Stenographer Level 04 77 90
67. Electrician Level 04 09 91
68. Sanitary Inspector Level 04 01 92
69. Senior Garden Supervisor Level 04 02 93
70. Tabla Accompanists Level 04 15 94
71. Pakhawaj Player Level 04 02 95
72. Sarangi Accompanists Level 04 02 96
73. Violin Accompanists Level 04 02 97
74. Mridangam Accompanists Level 04 02 98
75. Harmonium Accompanists Level 04 01 99
76. Tanpura Accompanists Level 04 04 100
77. House Keeper (Exist only in Hostels)| Level 04 12 101
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Pay Sanctiored | Page
S. No. Name of Group/Nomenclature (As per VIl Pay

Commission matrix) Strength No.

78. Laboratory Assistant Level 04 112 102
79. Salesman, DHMI Level 04 02 104
80. Works Assistant Level 04 08 105
81. Library Assistant Level 03 22 106
82. Junior Assistant Level 02 317 108
83. Junior Assistant (Russian) Level 02 01 109
84. Despatch Rider Level 02 06 110
85. Telephone Operator Level 02 10 111
86. Driver (Ordinary Grade) Level 02 28 112
87. Cook Level 02 02 113
88. HeadGrounds Man Level 02 01 114
89. Junior Assistant (Store) Level 02 01 115
90. Junior Assistant (Network Cable) Level 02 01 116
91. Junior Assistant (AC) Level 02 01 117
Junior Work Assistant (Engineering
92. Services) Level 02 67 118

MTS (erstwhile DaftryGestetner
cumPhotocopy Operator, Office

93. Attendant, Sanitary guide, Sorter) Level 01 311 119
94. Library Attendant Level 01 122 120
95, Engineering Attendant Level 01 56 122

Health Attendant drstwhile Dresser,
Attendant, Ward Boys, Stretcher bea

96. cumcleaner) Level 01 24 123
97. Animal Attendant Level 01 06 124
98. MTS-Farash and Mali Level 01 124 125
99. Grounds Man Level 01 11 126
100. Head Security Guard (Havaldar) Level 01 15 127
101. Computer Laboratory Attendant Level 01 gcc))rlleges) 128
102. LaboratoryAttendant Level 01 172 129
103. Mess Helper Level 01 02 132
104. Room Bearer Level 01 04 133
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Pay .
S. No. Name of Group/Nomenclature (As per VIl Pay gzgztl?rr]e d Eige
Commission matrix) 9 '
105. MTS-SafaitKaramchari Level 01 124 134
106. Security Guard Level 01 185 135
Appendix
Appendix1: Composition of Selection Committe
for Direct/Open Selection 137
Appendix2:  Composition  of  Departmente
Promotion Committee for Promotion 140
Appendix3: Composition of Committee fo
Promotion through LDE 142
Appendix4: Scheme of Examination for differe
posts 143
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Scheduler |

SCHEDULE TO THE RECRUITMENT RUL ES
(NON-TEACHING EMPLOYEES) 20 20

University of Delhi (Noifeaching) Recruitment Rules

Pagel4 of 228



c BFEHHH Y SDP
University of Delhi

1. Name of Post Registrar
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Level 14
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment Preferably below 57 years.
7. Educational & other qualificatiol Essential:
required for direct recruitment 1. Master 6s degree with
equivalent grade of B in the UGC seven point s
or an equivalent grade.
2. (i) At least 15 years of experience as Assisi
Professor in the Academic Level 11 and above
with 8 years of service in the Academic Level 12
above including as Associate Professor v
experience in Educational Administration,
Or
(i) Comparable eperience in  researc
establishments and other institutions of hig
education.
Or
(i) 15 years of administrative experience out
which eight years as Deputy Registrar or
equivalent post at Level 12.
Note:
In case a departmental Joint RegistraDeputy Registral
is selected, the post is deemed to have been fille
promotion.
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether [ On tenure basis through open selection for five year
direct recruitment or by promotion ¢ on deputation basis.
by deputation and percentage of 1
posts to be fied by various methods.
10. | In case of recruitment by promotio| As above at Sr. No. 7
deputation, grades from  whic
promotion/deputation to be made.
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1. Name of Post Finance Officer
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Level 14
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment Preferably below 57 years.
7. Educational & other qualificatiol Essential
required for directecruitment l.Masteros degr ee wi t h g
equivalent grade of B in the UGC seven point scal
an equivalent grade.
2. (i) At least 15 years of experience as Assis|
Professor in the Academic Level 11 and above or
8 yeas of service in the Academic Level 12 and ab
including as Associate Professor along with experig
in Educational Administration,
Or
(i) Comparable experience in research establishm
and other institutions of higher education.
Or
(i) 15 yearsof administrative experience out of whi
eight years as Deputy Registrar or an equivalent
Level 12.
Desirable
Preference would be given to persons having worke
an Organized Accounts or related Service in Central/§
Government, with similar atus.
Note:
1. In case a departmental Joint Registrar or Dej
Registrar is selected, the post is deemed to have
filled on promotion.
2. Nominations/Panel of officers fulfilling the eligibilit
requirement and having worked in an organized ser
may also be invited from the Government of India.
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether [ On tenure basis through open selection for five year
direct recruitment or by promotion d on deputation basis.
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| As above at Sr. No. 7

deputation, grades from  which

promotion/aputation to be made.
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1. Name of Post Controller of Examination
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Level 14
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for directrecruitment Preferably below 57 years.
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Master 6s degree with
equivalent grade of B in the UGC seven point scal
an equivalent grade.
2. (i) At least 15 years of experience as Assis|
Professor in the Academic Level 11 and above or
8 years of service in the Academic Level 12 and ah
including as Associate Professor along with experig
in Educational Administration,
Or
(i) Compaable experience in research establishm
and other institutions of higher education,
Or
(i) 15 years of administrative experience out of wh
eight years as Deputy Registrar or an equivalent pg
Level 12.
Desirable:
Preference will be given tcandidates having experien
in Conduct of Examination in a University.
Note:
In case a departmental Joint Registrar or Deputy Reg
is selected, the post is deemed to have been fille
promotion.
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether B On tenure basis through open selection for five year
direct recruitment or by promotion ¢ on deputation basis.
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment bpromotion/| As above at S. No. 7

deputation, grades from  whict

promotion/aputation to be made.
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1. Name of Post Director, Directorate of Hindi Medium
Implementation (DHMI)
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Level 14
5. Whether Selection Post or Noi Not Applicable
Selection Post
6. Age limit for direct recruitment Preferably below 55 years.
7. Educational & other qualificatio] Essential:
required for direct recruitment 1.A Masterodos degree in a
Social Science subjects namely Political Scier
History, Economics, Commerce with adequ
knowledge of English and Hindi with at least 5§
marks or an equivalent grade of B in the UGC se
point sca¢ or an equivalent grade.
2. Ph.D. or equivalent degree.
3. Total Experience of 15 years of teaching and/or-p
doctoral research/publication/
Translation, out of which at least 8 years must be
post at Level 12 or above, including A.
Desirable:
The candidate should possess experience in a respo
position in one or more of the following fields/areas:
1. Book Promotion, Printing & #blication in promotion
of Hindi language for higher education.
2. Scientific & Technical Terminology.
3. Research Expegnce in promotion of Hindi Literatur
in a University or Institution of Higher Learning.
4. Proficiency in translation work from English to Hin
and vetting of standard scientific and technical texts
Note:
1. Preference will be given to candidates who aréihg|
additional Master degree in Hindi or Social Science
2. The appointment may be for the tenure of five yq
which could be renewed for further similar terms or
deputation basis.
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether [ On tenure basis through open selection for five year
direct recruitment or by promotion ¢ on deputation basis.
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment bpromotion/| As above at Sr. No. 7 above.

deputation, grades from  whig

promotion/deputation to be made.
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1. Name of Post Director, Delhi University Computer Centre (DUCC)
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Level 14
5. Whether Selection Post or Noi Not Applicable
Selection Post
6. Age limit for direct recruitment Preferably below 55 years.
7. Educational & other qualificatio] Essential
required for direct recruitment 1.Master 0s degree with
equivalentgrade of B in the UGC seven point scale
an equivalent grade in Engineering/Technolo
Science stream.

2. Candidate from Industry/Governme
Institutions/Professor with recognized professig
work of high standard recognized at National/lng
national leel.

3. Experience of 10 years in teaching/industry/ Rese
out of which 05 years must be in a post equivale
post at Level 12 or above.

Desirable:

Ph. D in relevant subject.

8. Period of probation (if, any) -

9. Method of Recruitment, whether [ By Direct RecruitmertDeputation.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| As above at S. No. 7

deputation, grades from  whig
promotion/ceputation to be made.
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1. Name of Post Director, Non-Co |l | egi at e Womenbo
(NCWEB)
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Level 14
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment Preferably below 55 years.
7. Educational & other qualificatio] Essential:
required for direct recruitment 1.A Masterds degree with
equivalent grade of B in the UGC seven point scal
anequivalent grade.
2. Ph.D. or equivalent degree.
3. At least 15 years of experience in teaching/ p
doctoral research or Educational Administration i
University/ College/Institution of higher education ¢
of which at least 08 years must be in a post edent
to a post at Level 12 or above.
Desirable:
1. Knowledge of /Experience in the field of Open g
Distance Learning (ODL) and/or ICT.
2. Preference shall be given to female candid
possessing requisite qualification.
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether [ On tenure basis through open selection for five year
direct recruitment or by promotion ¢ on deputation basis.
by deputation and percentage of 1
posts to be filled by various methods
10. | In case ofrecruitment by promotion As above at Sr. No. 7

deputation, grades from  whict

promotion/aputation to be made.
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=

Name of Post Chief Engineer
(erstwhile University Engineer)

No. of Posts 01

Classification Group A

Scale of Pay Level 14

ap|wn

Whether Selection Post or Nol Not Applicable
Selection Post

o

Age limit for direct recruitment Preferably below 57 years.

~

Educational & other qualificatio] Essential:

required for direct recruitment 1. Graduate in Civil/Electrical Engineering from
recognized Institute/University, possessing go
working knowledge of Electrical/Civil Engineering.

2. At least 15 years of experience in R.C.C. design,
estimation and in designing, constructing &
maintaining buildings, roads and utility services |
water suppl, sanitary, gas and electric installatig
and sewage system, etc.

3. At least 10 years administrative experience ir|
responsible position in a government organizatior
University/Research Institution of Highg
Learning/reputed Public Sector Undertakirayt of
which 03 years should be in the pay scale of Leve
or 08 years in Level 12 or equivalent.

4. Well conversant with contract law and C.P.
D./P.W.D. accounting procedure.

Desirable:

1. Experience in planning, architecture, urban design
management, supervision/construction of muit
storied buildings, lecture theatres, laborator,
auditoria, residential quarters, roads, water sup
sanitary installations, electrical installations,
conditioning plants etc.

2. Additional PostGraduate gualification or
Membership in professional bodies.

o

Period of probation (if, any) -

©

Method of Recruitment, whether b By Direct RecruitmertDeputation.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Deputation:

deputatio, grades from whicl Persons from C.P.W.D. or P.W.D. or Central Pu
promotion/eputation to be made. Sector Undertakings engaged in construction activ
and working in amanalogous post or next lower gra|
(Level 12/Level 13 or an equivalent scale) with at I¢
08/ 03 yearsd service an
eligibility conditions prescribed for Direct Recruitment
Sr. No. 7 above.
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1. Name of Post Chief Medical Officer
2. No. of Posts 01
3. Classification Group A
4, Scale of Pay Level 14
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment Preferably below 57 years.
7. Educational & other qualificatio] Essential:
required for directecruitment 1. A Medical qualification included in the first or th
second part of the third schedule (other than licen
qualifications) to the Indian Medical Council Ag
1956 as amended from time to time. Holders
educational qualificatiorincluded in part Il of the
third schedule fulfill the conditions stipulated
section 13(3) of the Indian Medical Council Act, 19
or its amendments from time to time.
2. Recognized PodgBraduate degree, preferably
Medicine and at least 10 years of expece after
obtaining posgraduate degree, preferably in a la
hospital out of which at least five years should
administrative experience in managing the hospitg
the Department of the specialty concerned i
responsible position.
8. Period of prbation (if, any) -
9. Method of Recruitment, whether [ By Direct RecruitmerDeputation.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Deputation:
deputation, grades from which Officers from organized Health Service cadre in
promotionfeputation to be made. analogous post and fulfilling eligibility conditions at §
No. 7 above.
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1. Name of Post Joint Registrar
2. No. of Posts Not Applicable
3. Classification Group A
4, Scale of Pay Level 13
5. Whether Selection Post or Ng By placement.
Selection Post
6. Age limit for direct recruitment Not Applicable
7. Educational & other qualificatio] Deputy Registrar, at theevel 12, on completion of 0
required for direct recruitment years is eligible to move to the Level 13 will be
designated as Joint Registrar, with the stipulation tha
post will revert as Deputy Registrar when it falls vacy
(The redesignation will be subject to the policytified
by UGC/MHRD and adopted by the Univers
accordingly from time to time)
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether [ 100% by placement in the scale.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filld by various methods.
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotionfeputation to be made.
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1. Name of Post Internal Audit Officer

2. No. of Posts 01

3. Classification GroupA

4. Scale of Pay PayLevel 12

5. Whether Selection Post or Ng Not Applicable
Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualificatiol Not Applicable
required for direct recruitment

8. Period of probation (ifany) Not Applicable

9. Method of Recruitment, whether b By Deputation/Short termContract.
direct recruitment or by promotion ¢ If appointment on Contract is made, it shaitialy be
by deputation and percentage of { for 01 vyear, extendable upto 05 years based
posts to be filled by various methods| requirement of the University.

10. | In case of recruitment by promotio| Deputation/Contract
deputation, grades from whig From amongst the Officers from any of the Organi

promotionfeputation to be made.

Account Cadre/Service

in thePayof Level 12

Or
in the Ry scale of Level 11 and having minimum
yearsof experience.

Note:
The vacancy will also be notified to the Organiz
Account Services (viz. IA&AS, IRAS, ICAS, IDAS) an
also advertised. The Selection will be made on the I
of nomination/panel received from the Services/Ca
and applications in response to the adsenent, taking
into consideration the quality of ACRs & APAR
Experience and interaction.
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1. Name of Post Joint Director, Directorate of Hindi Medium
Implementation (DHMI)
2. No. of Posts 03
3. Classification Group A
4, Scale of Pay Level 12
5. Whether Selection Post or Noj| Selection
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatiol For Direct Recruitment/ Deputation/ Contractual
required for direct recruitment
Essential
1. Education & Knowledge
i) A Master Degree in any subject with at least 5
marks or an equivalent grade.
i) Must have passed 12r Graduated with Hindi a
one of the paper.
iif) Adequate knowledge of English & Hindi.
2. At least 08 years of teaching and/or PDsttoral
Research or Plibation and/or Translation work.
Or
08 years of experience as Assistant Director(Level
or equivalent or higher in similar Governme
Institutions.
Desirable:
Experience in a responsible position in one or more o
following fields/areas:
1. Book Promotion, Printing & Publication i
promotion of Hindi language for higher education,
2. Research Experience in promotion of Hin
Literature in a University of Higher Learning.
3. Prdficiency in translation work from English
Hindi and vetting oktandard scientific and technic
texts.
Note:
Preference will be given to candidates who are hol
additional Master degree in Hindi.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b 25% by Promotion
direct recruitment or by promotion ¢
by deputation and percentage of 1 75% by Direct Recruitment
posts to be filled by various methods
10. | In case of recruitment by promotio| Direct Recruitment:
deputation, grades from which| As atS. No. 7.
promotioneputation to be made.
Promotion:
From amongst Assistant Director in DHMI who ha
completed 13 years of service as Assistant Directd
DHMI.
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The candidate should have undergone one weekho
specific training/skill enhancement program conducteg
a College/University.

Note:
In case a departmental Assistant Director is selected
post is deemed to have been filled on promotion.
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1. Name of Post Deputy Registrar/Deputy Finance Officer /Deputy
Controller of Examination
2. No. of Posts 24*
3. Classification Group A
4, Scale of Pay Level 12
5. Whether Selection Post or Ng Selection
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential
required for directecruitment 1. A Masterds degree wi

equivalent grade of B in the UGC seven point scal
an equivalent grade.

2. At least 09 yearsf experience as Assistant Profes
in a college of a University with experience
educational administration.

Or
Comparable experience in Research Establishm
and other Institutions of Higher Learning.

Or
At least 05 years administrative experience
Assistant Registrar or in an equivalent post at L
10.

Desirable:

1.Experience in University administration a
familiarity with the working of university bodies ar|
institutions.

2.Thorough knowledge of service matters
accounts/budget or conduct of examinations.

3.MBA/PG Diploma in Management or LL.B. ¢
CA/ICWA or MCA or M.Phil/Ph.D qualification.

4.The candidates having formal qualification and
experience in thrust areas in which University inte
to attract candidates, i.e. (a) Information Technol
(b) Finance and Accounting (c) Internal Qual
Assurance Cell QAC) and (Research Policig
formulation & implementation/ Resear(
Administration &  Coordination/  Internationg
Collaborations/IPR/Patents are encouraged to appl

Note:

1. The incumbent should possess good communica
managerial and leadership skills to head
Division/Branch and possess good drafting/not
skills, conversant with the office procedure &
capable to formulate proposals independently.

2. Should be able tparticipate in discussions with seni
functionaries and academicians.

3. He is expected to handle one or more functi
independently related to Educational Administrati
Examinations/General  Administration/  Purcha
Establishment/ Accounts & Finance/ rofect
management /HR/Legal.
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8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether [ 25% byPromotion

direct recruitment or by promotion ¢ 75% by Direct Recruitment.
by deputation and percentage of 1
posts to be filled by various methods| Note: Deputy Registrar who has served for 05 years
be placed in the Level 13 and-designated as Joir
Registrar. (The redesignation will depend on polig
notified by UGC/MHRD and adopted by the Univers
acordingly from time to time)

10. | In case of recruitment by promotio| Promotion:

deputation, grades from whig From amongst the Assistant Registrars/Assis
promotiontieputation to be made. Controller of Examinations with 05/ears of service it
senior scale of Pay Level 11.

(*) Includes two posts meant for SOL, one post each for ACBR and UCMS.
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1. Name of Post Radiological Safety Officer
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Pay Level 12
5. Whether Selection Post or Noi Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio} Essential:
required for direct recruitment 1. Ph.D. or M.Sc./M.Tech., in any relevant disciplir
with 01 year diploma inRadiation Safety from a
institute duly approved/certified by Atomic Ener
Regulatory Board(AERB).

2. At least O5years experiencim relevant field in Group
0A06 post in the Pay Ley
institution/organization.

Duties andresponsibilities:

The incumbent shall be responsible to perform the di

of the Radiological Safety Officer as per the Ator

Energy Radiation Protection Rule, 2004 as amended

time to time and any other duty assigned from time

time.
8. Period ofprobation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ Direct RecruitmentDeputation/Short term Contract
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Deputation/Short term Contract:

deputation, grades from  whig
promotionfeputation to be made.

Persons possessing the educational qualifica
prescribed at S.No. 7 above and working in a similar
in central/State Govt. /Defence Services/Autonom
Body/PSU. etc. in the analogous post or three yeal
experience in Pay Level 11 or five years of experieng
Pay Level 10 on regular basis.
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1. Name of Post Senior System Programmer
(erstwhile Senior System Programmer/ Senior Systen
Analyst/ Senior System Manager/Senior Programmer

2. No. of Posts 09*
3. Classification Group A
4. Scale of Pay Pay Level 12
5. Whether Selection Post or Ng Selection
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatiol Essential:
required for direct recruitment B.E./ B. Tech in Computer Science/Compu
Engineering/ Computer  Technology/ Informati
Technology/ Electronics/ Electrical/  Electronics
Communications or M.Sc. (Computeciénce) or MCA
with 55% marks and with 05 year experience a
Programmer/System Analyst/ System Manager
equivalent at Pay Level 10 and equivalent or above.
8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether K 50% by Promotion.
direct recruitment or by promotion ¢
by deputation and percentage of { 50% by Direct Recruitment
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion:

deputation, grades from which | From amongst Programmer(s) having an experience

promotiontleputation to be made. years in the University and meeting essential educat
qualification as stated at S.No.7.

Relevance of stream/discipline shall be decided by
relevant committee assessing the promotion

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

* Senior System Programmer, FMSDUCG7, Central Officel
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1. Name of Post Executive Engineer (Civil/Electrical)
2. No. of Posts 03 (Civil-02/ Electrical01)
3. Classification Group A
4. Scale of Pay Pay Level 11
5. Whether Selection Post or Ng Selection
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualification| Essential:
required for direct recruitment 1. Graduate in Civil/Electrical Engineering from
recognized University, possessing good work
knowledge of Electrical/Civil Engineering.
2.a. At least 10 years of experience in R.C.Cglestost
estimation and in designing constructing and maintaiy
buildings, roads and utility services like water sup
sanitary gas/electrical installations, LT & HT D.G. s¢
substations, air conditioning, lifts and sewage system,
2.b. The abog mentioned experience may also includ
least 7 years administrative experience in a respon
position in a government organization
University/Research Institution of Higher Learnin
reputed Public Sector Undertaking, out of which 5 ye
as Assstant Executive Engineer/Assistant Engineer in
pay in Pay Level 7 or equivalent.
3. Well conversant with contract law ar
C.P.W.D./P.W.D. accounting procedure.
Desirable
Experience in planning, Architecture, Urban designi
managementsupervision/ construction of muioried
buildings, lecture theatres, laboratories, auditg
residential quarters, roads, water supply, sani
installations etc.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b 75% By Promotion .
direct recruitment or by promotion ¢
by deputation and percentage of 1 25% By Direct Recruitment
posts to be filled by various methods
10. | In case of recruitment by promotio| Promotion:

deputation, grades from  which
promotioneputation to be made.

From amongst the Assistant Engineer and its equiva
with 08 years service on regular basis, hay
Graduate/Diploma in Civil/Electrical Engineering from
recognized University.

The candidate shibd have undergone one week of j
specific training/skill enhancement program docted by
a College/University.
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1. Name of Post Assistant Registrar/Administrative Officer
2. No. of Posts 32 [This includes one post of Assistant Regis
(Rajbhasha)]
3. Classification Group A
4. Scale of Pay Pay Level 10
5. Whether Selection Post or Ng Selection
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential
required for direct recruitment Good academic record wila st er s deg

55% of marks or its equivalent grade of B in the U

seven point scale.

For the post of Assistant Registrar (Rajbhasha),

Mastersé degree should

requisite marks/grade as specified above, aitleast 05

years of experience of terminological work in Hin

and/or translation work from English to Hindi or g

versa, preferably of technical or scientific literature or|

years of experience of Teaching, Research, Writing

Journalism in Hindi.

Desirable:

1. At least 03 years of experience in supervisory
equivalent cadre in a Group B post in a governn
department/ University/ Educational or Resea
Institution/ Teaching and/or Research experience a
with proven administrativeapabilities.

2.LL.B or MBA or CA/ICWA or MCA or M.Phil./Ph.D.
qualification.

3.For the post of Assistant Registrar (Rajbhas
knowledge of Sanskrit or any other Indian language

NOTE:

All the direct recruits should possess working knowle

of computers.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b 50% by Promotion .

direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

50% by Direct Recruitment.

Note:

Assistant Registrar and equivalent posts shall be elig
for the Higher Pay of Pay Level 11 after 8 years
service provided they have participated in two train
programs on Education Administration, each,
approximately four weeks duration and their performa
apprai sal reports are co
Pay Level 11 shall be restricted in the case of promg
to senior scale of these posts to 50% of total streng
Assistant Registrar ohéir equivalent grades, as the c{
may be.
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BROAD DUTIES AND RESPONSIBILITIES:

The incumbent should possess good communica
analytical, administrative and managerial skill g
aptitude for drafting/noting in English. Should be ablg
coordinate /lisse with other divisions/departments a
participate in discussion with senior functionaries
academicians to express free and frank opinion on
ISSues.

The incumbent may be required to head independs
one or more branches and functions relaten
Educational Administration/ Examination/Gene
Administration/Purchase/ Establishment & person
matters /Accounts & Finance/Pension/Proj
Management/Human Resource/ Legal/Es
matters/Security/Building and Works services/RTI/Pu
Grievances/ Stents Support System and duties
DDO/Estate Officer and similar duties and to ens
compliance of relevant rules.

In Colleges/Institutes:
The incumbents shall be required to render necessar
to the Principal of the college for its smooth functiapi
to participate in discussion on agenda points/ to pro
inputs on rules/facts of the case if so asked for; tq
responsible for circulation, care, custody and mainten
of agenda papers and resolutions for a period as spe
in retentions schedkel

To undertake all duties and responsibilities of Head of
Office and to ensure proper care custody and mainter
of office records, seal, Personal Files, Service Boo
employees; to represent the College/Institutes bg
Courts/ CommissionsiTribunals, statutory bodies ar
other constitutional authorities in the interest of
institute; to assist college committees dealing
aforementioned matters, viz Admission Committ
Workload Committee, Purchase Committee, Build
Committee, Canen Committee, Disciplinary Committe

etc.
10. | In case of recruitment by promotio| Eligibility conditions for promotion:
deputation, grades from whig Among the Section Officer/Private Secretary/Ser
promotiontleputation to be made. Personal Assistanthaving Graduate Degree from

recognized University with at least 3 years regul
service in the cadre.

The promotion shall be based on written test
interview as prescribed in the Appendix 4

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.
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1. Name of Post Statistical Officer
(Erstwhile post of Statistician, Planning Unit)
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Pay Level 10
5. Whether Selection Post or Non Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential
required for direct recruitment Good academic record wit
55% of marks in Statistics or iejuivalent grade of B it
the UGC seven point scale or equivalent grade.
Desirable:
1. Experience in collection, compilation, analyzing g
management of statistical data and research work.
2. M.Phil. /Ph.D. in a relevant subject.
8. Period of probation (ifany) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b By Direct Recruitment/Deputation
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment bpromotion/| Deputation:
deputation, grades from whig Among the Officers of the rank of Seni
promotionteputation to be made. Statistician/Senior Research Officer
Statistician/Research Officer or equivalent from Ind
Statistical Service or Univergit or any othern
Educational/Research Institution.
Note:
The vacancy will be notified to the Cadre Controlli
Authority, Indian Statistical Service (Ministry (
Statistics and Program Implementation) and such ¢
departments/organizations or through due advertisem
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1. Name of Post Assistant Internal Audit Officer

2. No. of Posts 02

3. Classification Group A

4. Scale of Pay Pay Level 11 or Pay Level 10

5. Whether Selection Post or N¢ Not Applicable
Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualificatiol Not Applicable
required for direct recruitment

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether b By Deputation/Short Term Contract.
direct recruitment or by promotion ¢ If appointment on Contract is made, it shall initially
by deputation and percentage of { for 01 vyear, extendable upto 05 years based
posts to be filled by various methods| requirement of the University.

10. | In case of recruitment by promotio| Deputation/Short Term Contract

deputation, grades from  whig

promotionfeputaion to be made.

(a) For the pay scale of Pay Level 11

From amongst the Officers from any of t
Organized Account Cadre/Service in the pay scal
Pay Level 11

OR
in the pay scale of Pay Level 10 and having minim
02 years experience in Pay Level 10.

(b) For the pay scale of Pay Level 10

From amongst the Officers from any of t
Organized Account Cadre/Service
in the pay scale of Pay Level 10.

OR
in the pay scalef Pay Level 09

OR
in the pay scale of Pay Level 07/Pay Level 08 ha
minimum 3 year experience in Pay Level 07/H
Level 08.
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1. Name of Post Assistant Director, Directorate of Hindi Medium

Implementation (DHMI)

2. No. of Posts 03

3. Classification Group A

4. Scale of Pay Pay Level 10

5. Whether Selection Post or Ng Selection
Selection Post

6. Age limit for direct recruitment 45 years

7. Educational & other qualificatiof For Direct Recruitment/Deputation/ Contract
required for direct recruitment Essential

i) A Master Degree in any subject with at least 5
marks or equivalent grade.

i) Must have passed 12r Graduated with Hindi a
one of the paper.

iif) Adequate knowledge of English & Hindi.

iv) At least three years of teaching and/or research \
relaing to the field of promotion of Hind
language/high standard translation/book publiskh
work in Hindi.

Desirable:

1. M.Phil or Ph.D in Hindi with published work.

2. Experience in Book Promotion, Printing
Publication in promotion of Hindi language f
higher education.

Note:

Preference will be given to candidates who are hol

additional Master degree in Hindi.

8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether k[ By Direct Recruitment/Deputation
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Deputation:
deputation, grades from whiq Among the Persons holding analogous post ir
promotionfeputation to be made. University/ Educational Institution/ Government body.
OR
Officers working in the pay scale of Pay Level 08/H
Level 07 with 03/05 years of regular service.
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1. Name of Post Programmer
(erstwhile  Programmer/System Analyst/  Systemn
Programmer)
2. No. of Posts 11*
3. Classification Group A
4. Scale of Pay Pay Level 10
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35years
7. Educational & other qualificatio] Essential:
required for direct recruitment B.E./ B. Tech in Computer Science/Compu
Engineering/ Computer  Technology/ Informati
Technology/Electronics/  Electrical/  Electronics
Communications or M.Sc. (ComputScience) or MCA
with 03 years of experience in programming &
Database management or Network administration
related experience in a research/ Educational institut
commercial/service industry establishment of repute.
8. Period of probation (ifany) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 50% by Promotion .
direct recruitment or by promotion ¢
by deputation and percentage of { 50% by Direct Recruitment.
posts to be filled by various methods
10. | In case ofrecruitment by promotion Promotion:
deputation, grades from whiq From amongst Senior Technical Assistg@omputers)
promotiontleputation to be made. having an experience of 05 years in the University
meeting essential educational qualification astest at
S.No.7.

Relevance of stream/discipline shall be decided by
relevant committee assessing the promotion

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

(*) Distribution of posts are given below

Department | No. of Posts | Remarks

DUCC 07

Examination | 01 Post of
Programmeicum
Statistician

ACBR 01

FMS 01

lIC 01
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1. Name of Post Technical Officer
2. No. of Posts 19*
3. Classification Group A
4, Scale of Pay Pay Level 10
5. Whether Selection Post or Ng Selection
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential:
required for direct recruitment A PostGraduate degree/B.E./B.Tech. in relevant field
specialization with three years of experience in Reseg
or Technical/Academic field.
Or
A Bachelor degree in the relevant subject with 05 yea
experience as Senior Technical Assistant or in
equivalent position at Pay Level 6 or highetldboratory
of a University or a College/R&D Institution und
State/Central Government.
8. Period of probation (if, any) 01 year for the Direct Recruits
9. Method of Recruitment, whether [ 50% by Promotion .
direct recruitment or by promotion ¢ 50% by Direct Recruitment.
by deputation and percege of the
posts to be filled by various methods
10. | In case of recruitment by promotio| (a) 50% by promotion
deputation, grades from whiq () Amongst the Senior Technical Assistant with at le
promotiontleputation to be made. 05 years of regular service in the cadre in the conce

department and possessing the Bachelor/or any h
qualification in Science Stream.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a University/College.

(b) 50% by direct recruitment
(i) As per S.No. 7

(i) The post of Technical Officer is to be filled on t
basis of the vacancy and the post advertised for
concerned/spefic department.

(*) Distribution of posts are given below

Department | No. of | Remarks
Posts
Physics 03 Includes ong
erstwhile post of
Electronics Enginee

Chemistry 02

Geology 01
Zoology 02
Botany 03

Anthropology | 01
Linguistics 01
PMB 04 Includes one post @
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Scientific Officer of
the Department.

Electronics 01

Science
International | 01
Relations

Total 19
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1. Name of Post Medical Officer
2. No. of Posts 19
3. Classification Group A, Medical
4. Scale of Pay Pay Level 10
5. Whether Selection Post or Noi Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatiol Essential:
required for direct recruitment 1. M.B.B.S. Degree from a re_cognized Univers_it_y with
least three years oéxperience after obtaining th
degree.
Desirable:
PostGraduate gualifications/ MBA (Hospitg
Administration) and/ or hospital experience will
preferred.
Note:
For the post of Female Medical Officer at least 01 y
hospital experience in Obstetriaad Gynaecology ward.
The Selection will be based on written examination
personal interview. The Scheme of Examination will
as indicated in Appendix 5or from the candidate
shortlisted by UPSC.
8. Period of probation (if, any) 01 year for thd®irect Recruits.
9. Method of Recruitment, whether [ By Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from hich
promotionfeputation to be made.
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1. Name of Post Medical Officer (Dentistry)
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Pay Level 10
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatiol Essential:
required for direct recruitment 1. BDS degree from a recognized University.
2. At least three years post qualification experience.
Desirable:
MDS degree/MBA (Hospital Administration) and or
hospital experience will be preferred.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various meti&
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whig
promoion/deputation to be made.
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1. Name of Post Medical Officer (Pathology)
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay PayLevel 10
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatioj Essential:
required for direct recruitment M.D. in Pathology/Microbiology from a recognizé
University.
OR
MBBS degree from recognized university and Diplomg
Pathology with two years relevant experience.
Desirable:
MBA (Hospital Administration) and / or hospit
experience will be preferred.
8. Period of probation (if, any) 01 year for the DiredRecruits.
9. Method of Recruitment, whether b Direct Recruitment/Short term Contract/ Part time bas
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotioneputation to be made.
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1. Name of Post Medical Officer (Radiology)
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Pay Level 10
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatiol Essential:
required for direct recruitment M.D. in Radiology from a recognized University.
OR
MBBS degree from recognized university and DM}
(Diploma in Medical Radio Diagnosis) with two yea|
relevant experience.
Desirable:
MBA (Hospital Administration) and / or hospit
experience will be preferred.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b Direct Recruitment/Short term Contract/ Part time bas
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotioneputation to be made.
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1. Name of Post Veterinarian
2. No. of Posts 01
3. Classification Group A
4. Scale of Pay Pay Level 10
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatiol Essential:
required for direct recruitment B.V.Sc. with 01 year of experience in care and hand
of Laboratory Animals.
Desirable:
Experience in management of animal house of
recognized Institute.
8. Period ofprobation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b Direct Recruitmeng8hort termContract/ Part time lsis.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotionfeputation to be made.
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=

Name of Post

Manager (International Guest House)
(erstwhile post of Placement Officer converted)

No. of Posts

01

Classification

Group A

Scale of Pay

Pay Level 10

ap|wn

Whether Selection
Selection Post

Post or N¢

Not Applicable

o

Age limit for direct recruitment

45 years

~

Educational & other qualificatio
required for direct recruitment

Direct Recruitment/Contract:
A master degree in Hospitality Administration from
recognized University with at least three years
experience in a supervisory capacity in cater
accommodation operations, and/or food & bever
management, in a reputed Institution/Hotel/Univer:
Guest House.

Or
A B.Sc. Degree or equivalent in Hotel Managemen
Catering from a recognized University with at least f
years of experience in a supervisory capacity in cate
accommodation operations, and/or food & bever
management in a reputelnstitution/Hotel/University
Guest House.

Or
A graduate degree from a recognized University ar
Diploma in Hotel Management or Catering from
Institution recognized by the Government with six ye
of experience in a supervisory capacity in cater
accommodation operations, and/or food & bever
management in a reputed Institution/Hotel/Univers
Guest House.

Or
A Higher Secondary or Intermediate or an equiva
certificate from CBSE, a State Board or an equiva
body, and a Diploma in Hotel Ndagement in caterin
from an Institution recognized by the Government witt
least fifteen years of experience in a supervisory cap
in catering, accommodation operations, and/or foo(
beverage management of which at least twelve yearg
supervisoy capacity in a repute
Institution/Hotel/University Guest House.

o

Period of probation (if, any)

01 year for the Direct Recruits.

Method of Recruitment, whether K
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

By Direct Recruitment/deputatio®hort termShort term
Contract.

10.

In case of recruitment by promotio
deputation, grades from whic
promotioneputation to be made.

Not Applicable
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1. Name of Post Section Officer
2. No. of Posts 117
3. Classification Group B, Ministerial
4, Scale of Pay Pay Level 07
5. Whether Selection Post or Ng¢ Non Selection
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential:
required for direct recruitment Graduate from a recognized University.
Desirable:
1. Diploma/Certificate of minimum 06 months durati
in  Computer Application/Office  Management
Secretarial Practice / Financial Managemen
Accounts or equivalent Discipline.
2. Experience in handling educational administrat
/General  Administration/Purchase/Account
Finance in a University/Research Institutig
Goveinment Department/PSU.
8. Period of probation (if, any) 01 year for the Direct Recruits and promotees.
9. Method of Recruitment, whether kI 50% by Promotion

direct recruitment or by promotion ¢ 50% by Limited Departmental Examination.
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion:

deputation, grades from whig Amongst the Senior Assistants working in the pay s
promotion/deputation to be made. of Pay Level 06 with minimurperiod of 05 years regulg
service in the cadre.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

Limited Departmental Examinations:

Amongst the Senior Assistants workingtire Pay Level
06 with minimum period of 03 years regular servicg
the cadreor Personal Assistants in tRay Level 06 with
minimum period of 03 years regular service in the cad
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Name of Post Senior Personal Assistant

No. of Posts 13

Classification Group B, Ministerial

Scale of Pay Pay Level 07

aip|wNE

Whether Selection Post or Nd Non Selection
Selection Post

Age limit for direct recruitment 35 years

N

Educational & other qualificatio] Essential:

requiredfor direct recruitment 1. A Bachelor Degree from a recognized University.
2. At least 03 years of experience working as Pri\
Secretary/ Personal Assistant/  Stenograp
Executive Assistant/ Executive Secretary in
Government Departmentniversities/ Autonomouy
Bodies/ PSUs/ Educational Institution recognized
the Government.
3. Skill test norms
(a) Dictation: 10 minutes at an average speed of
w.p.m.
(b) Transcription: 40 minutes (English) or §
minutes (Hindi) on computer.
(c) Computer proficieay viz. Typing Skill, Word
Processing, Spread sheet, Internet;mdil
communication etc.

Desirable:

1. Degree/Diploma in Computer Application/Science

2. Diploma in Office Management and Secreta
practice.

3. Knowledge of service rules applicable for Cent
Government establishments.

Note:

1. The incumbent is expected to provide secreta
support services and other duties as may be assi
The incumbent will keep the officers free from rout
nature of work by mailing correspondence, filli
papers,making appointments, arranging meeting ¢
collecting information so as to give the officer mq
time to devote himself to the work in which t
officer has specialized.

2. The incumbent will maintain the confidentiality a
secrecy of confidential and secpetpers so entruste
The incumbent will exercise his skill in humg
relations and be cordial with the person who com
contact with his boss officially or who are helpful
the boss or who have dealings with the boss
professional persons.

3. Some of he more specific functions are enumera
in the Manual of Office procedure of Government
India.

8. Period of probation (if, any) 01 year for the Direct Recruits.
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9. Method of Recruitment, whether [ 75% by Promotion
direct recruitment or by promotion (
by deputation and percentage of { 25% by Limited Departmental Examination
posts to be filled by various methods
In case of Colleges where there is no feedaire, 100%
by Direct Recruitment

10. | In case of recruitment by promotio| Promotion:

deputation, grades from  whig Amongst the Personal Assistants wih yearsof regular
promotion/deputation to be made. service in the cadre and on the basis of quality
ACRs/APARS.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

Limited Departmental Examination (LDE):
Amongd the Personal Assistants witl3 yearsof regular
service in the cadre
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1. Name of Post Private Secretary

2. No. of Posts 04

3. Classification Group B, Ministerial

4, Scale of Pay Pay Level 07

5. Whether Selection Post or N¢ NonSelection
Selection Post

6. Age limit for direct recruitment 35 Years

7. Educational & other qualificatio] Essential:

required for direct recruitment

1. A Bachelor Degree from a recognized University.
2. At least three years post qualification experie
working as Private SecretaryPersonal Assistani
Stenographer/  Executive  Assistant/  Execut
Secretary in a Governmental Departme
Universities/ Autonomous Bodies/ PSUs/ Educatiq
Institution recognized by the Government.
3. Skill test norms
(a) Dictation: 10 minutes at an average spetd00
w.p.m.
(b) Transcription: 40 minutes (English) or 55 minu
(Hindi) on computer.
(c) Computer proficiency viz. Typing Skill, Wor
Processing, Spread sheet, Internet-mdil
communication etc.

Desirable:

1. Degree/Diploma in Computer Application/Science

2. Diploma in Office Management and Secreta
practice.

3. Knowledge of service rules applicable for Cenf
Government establishments.

Note:

1. The candidates for Direct Recruitment will
assessed on the basis of Scheme of Examinatiq
prescribed by th&niversity from time to time.

2. The incumbent is expected to provide secretq
support services and other duties as may be assi
The incumbent will keep the officers free from rout
nature of work by mailing correspondence, filli
papers, making gointments, arranging meeting a
collecting information so as to give the officer mq
time to devote to the work in which the officer h
specialized. The incumbent will maintain t
confidentiality and secrecy of confidential and seg
papers entrusteth him. The incumbent will exercig
his skill in human relations and be cordial with {
person who come in contact with the boss officially
who are helpful to the boss or who have dealings
the boss as professional persons.

3. Some of the more spdici functions are enumerate
in the Manual of Office procedure of Government
India.
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8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether L 100% by Promotion
direct recruitment or by promotion (
by deputation and percentage of 1
posts tdbe filled by various methods.

10. | In case of recruitment by promotio| Promotion;

deputation, grades from  whig Amongst the Senior Personal Assistants \WiBhyearsof
promotion/deputation to be made. regular service in the cadre and on the basis of quali
ACRs/APARSs.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

Deputation:
Officers working in analogougpost in the pay scale (
Pay Level 06 or equivalent service.
Or

Personal Assistant or Stenographers working in the
pay scale of Pay Level 06 or equivalent with at leas
years of regular service in Central governm
department/Statutory  or Autonomous bodies g
Universities or Institution of Higher Learning.

Note:

The selection for deputation will be made on the bas
biodata of the candidate & quality of ACRs/APAR &
interview, if required.
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Name of Post

Hindi Officer

No. of Posts

01

Classification

Group B

Scale of Pay

Pay Level 07

aip|wNE

Whether Selection Post or N¢

Selection Post

Not Applicable

Age limit for direct recruitment

40 years

N

Educational & other qualificatio
required for direct recruitment

Essential:

1. Ma st edeges of a recognized University
equivalent in Hindi with English as a subject at
degree Pay Level OR M4
University or equivalent in English with Hindi as
subject at the degree level.

OR
Master ds degr ee of a
equivalent in any subject with Hindi and English &
subject at the degree level.

OR
Master ds degr ee of a
equivalent in any subject with Hindi medium
English as a subject at the deg level.

OR
Master s degr ee of a
equivalent in any subject with English medium 3
Hindi as a subject at the degree level.

2. At least 05 yearsf experience of terminological wor
in Hindi and/or translation work from English ktndi
or viceversa, preferably of technical or scienti
literature.

OR
05 yearsof experience of Teaching, Research, Writ
or Journalism in Hindi.

Desirable:

i) Knowledge of Sanskrit and/or a Modern
Language.

i) Administrative experience.

i) Experience of organizing Hindi classes or workst
for noting and drafting.

Indi

Duties: To look after the administrative & Hindi Strea
and other allotted duties.

Period of probation (if, any)

01 year for the Direct Recruits.

©

Method of Recruitment, whether K
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

by Direct Recruitment

10.

In case of recruitment by promotio
deputation, grades from  whig

promotion/deputéon to be made.

Not Applicable
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1. Name of Post Assistant Engineer (Civil & Electrical)
2. No. of Posts 08 (Civil-05, Electrical03)
3. Classification Group B, Technical
4, Scale of Pay Pay Level 07
5. Whether Selection Post or Ng¢ Non-Selection
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. A Degree/Diploma in Civill Electrical/Mech
Engineering from a recognized University/ Institutig
2. At least two years of experience in a governr
body/commercial establishment of repute as a Jy
Engineer or in a similar capacity.
Note:
1. Candidates applying for the post of AE (Civil) shol
be able to design R.C.C work efficiently.
2. Candidates applying for the post of A
(Electrical/Mechanical) should be able to des
electrical installations work efficiently and workir]
knowledge of LT & HT D.G. Sets, substations,
conditioning,Lifts, Indian Electricity Rules
8. Period of prohtion (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether k 50% by Promotion
direct recruitment or by promotion ¢
by deputation and percentage of { 25% Limited Departmental Examination
posts to be filled by various methods
25% by Direct recruitment
10. | In case of recruitment by promotio| Promotion:
deputation, grades from whig Among the Junior Engineers (Civil/l Electrica

promotion/deputation to be made.

Degree/Diploma holder with déast 05 years of regul
service in the cadre.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

Limited Departmental Examination:

Among the Junior Engineers (Civil/ Electrical)
Degree/Diploma holder with at least 03 yeafgagular
service in the cadre.
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1. Name of Post Security Officer
2. No. of Posts 03
3. Classification Group B NonMinisterial
4, Scale of Pay Pay Level 07
5. Whether Selection Post or Ng Selection
SelectionPost
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. A Graduate or an equivalent qualification from
recognized University.
2. At least 15 years of experience in Police/Pelilitary
Forces/ Armed Forces of the Union and held not be
the rank of Subnspector (exe)/Subedar or
equivalent position with Exemplary service.
3. Holding a Valid Driving License to ride Jeep/Mot
Cycle.
Desirable
1. Completion of a course in Fire Fighting or Unarn
Combat Course in Army or PaMilitary Force.
2. Should able to make written and spok
conversation/communication in English/Hindi.
8. Period of probation (if, any) 01 year for the DiredRecruits.
9. Method of Recruitment, whether [ 25% by Promotion.
direct recruitment or by promotion ¢
by deputation and percentage of { 75% by Direct Recruitment
posts to be filled by various methods| Note:
In view of the E. C. Resolution No. 4 dated.09.1989
Security Officer who have completed 05 years of ser
in the cadre may be designated as Senior Seg
Officer/Chief Security Officer without any financiq
liability.
10. | In case of recruitment by promotio| Promotion:

deputation, grades from  whig
promdion/deputation to be made.

Among the Assistant Security Officers with at least
years of regular service in the cadre.
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1. Name of Post Field Worker
2. No. of Posts 02 (one each at Department of Education and Depart
of Social Work)
3. Classification Group B, NoAMinisterial
4, Scale of Pay Pay Level 07
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. A Master Degree in Social Work or Master Degree
Social Sciences.
2. B.Ed. or Bachelor of Elementary Education
Desirable:
a) Experience in working with children.
b) Experience in working with the community.
¢) Working knowledge in using computers.
d) Experience in report writing in English (preferably a
in Hindi).
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotion/depudtion to be made.
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1. Name of Post Yoga Organizer
2. No. of Posts 01
3. Classification Group B, Exi Cadre
4, Scale of Pay Pay Level 07
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35years
7. Educational & other qualificatio] Essential:
required for direct recruitment A Graduate or Post Graduate degree in Yoga fro
recognized University.
OR
A Graduate or Post Graduate from a recogni
University with at least two years of experience as Y|
teacher/ instructor in a Government Institution or Instit
of repute.
Desirable
1. Proficiency to organize Yoga classes throl
communication in Enggh & Hindi medium.
2. Arecognized qualification in Naturopathy.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether I by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whic
promotion/deputation to be made.
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1. Name of Post Staff Nurse
(Erstwhile Nurse)
2. No. of Posts 08
3. Classification Group B NonMinisterial
4, Scale of Pay Pay Level 07
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential:
required for direct recruitment () B.Sc. (Hons.) in Nursing from a recogniz
University or Institute/ Regular course in B.§
Nursing from a recognized University tmstitute/
or Institute/ Post Basic B.Sc. (Nursing) frg
recognized University or Institute;

(i) Registered as Nurse or Nurse and Midwife (RN
RN and RM) with State Nursing Council.

Six months experience in minimum 50 bedg
hospital after acquiring the ecattonal qualification
mentioned above.

OR

(i) Diploma in General Nursing and midwifery from
recognized Board or Council.

(i) Registered as Nurse or Nurse and midwifery (RN
RN and RM) with State Nursing Council.

(i) Two and half years experience in minimum
bedled hospital after acquiring the abg
educational qualification.

8. Period of probation (if, any) 01 year for the Direct Recruits
9. Method of Recruitment, whether b by Direct Recruitment

direct recruitment or by promotion ¢

by deputation and percentage of 1

posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotion/deptation to be made.
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1. Name of Post Personal Assistant
2. No. of Posts 45
3. Classification Group B, Ministerial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. A Graduate from recognized University.
2. Shorthand speed of 100 words per minute and ty
speed of 40 words per minute in English
Or
80 words per minute antyping speed of 40 word
per minute in Hindi.
Desirable
1. Degree/Diploma in Computer Application /Science
2. Diploma in Office Management and Secreta
Practice.
8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether f 75% by promotion
direct recruitment or by promotion ¢
by deputation and percentage of 1 25% by Limited Departmental Examination
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion:
deputation, grades from whiq Amongst the Stenographers (Hindi or English) working
promotion/deputation to be made. | the pay scale of Pay Level 04 with minimum peradd5
yearsregular service in the cadre.

The candidate should have undaeng one week of jol
specific training/skill enhancement program conducte(
a College/University.

Limited Departmental Examination
Amongst the Stenographers (Hindi or English) working
the pay scale of Pay Level 04 with minimum period8f
yearsregular service in the cadre.
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1. Name of Post Hindi Translator
2. No. of Posts 02
3. Classification Group B, Ministerial, Ex Cadre
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for directrecruitment 30 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. Master degree of a recognized University in Hi
with English as an elective subject at the degree |
OR Master degree of a recognized University
English with Hindi as an elective subject at the deg
level.
2. 02 yearsof experience in the field derminological
work in Hindi and/or translation from English
Hindi and viceversa preferably of technical
scientific literature in a Central/State Gowvt./Pul
sector/reputed publication house or writing
journalism in Hindi.
Desirable
i) Knowledge of Sanskrit and/or any Modern Ind
Language.
i) Experience of organizing Hindi Classes or worksh
for noting and drafting.
iii) Administrative experience.
8. Period of probation (if, any) 01 year for Direct Recruit.
9. Method of Recruitment, whether b by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whig
promotion/deputiéon to be made.
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Name of Post Senior Assistant

No. of Posts 182+1(erstwhile University Cashier)

Classification Group B, Ministerial

Scale of Pay Pay Level 06

aip|wNE

Whether Selection Post or N¢ Not Applicable
Selection Post

Age limit for direct recruitment 30 years

N

Educational & other qualificatio] Essential:

required for direct recruitment 1. Graduate or Poggraduate from a recognize
University in any discipline with working
knowledge of computers.

Note:

1. The incumbent is exrted to work under th
supervision of Section Officer or Assistant Regist
Assistant Controller of Examinations. He sho
possess an aptitude for drafting/noting in Eng
and office procedure in a computerized environn
and is expected to handlene or more functions
related to Educations
Administration/Examinations/General
Administration/Accounts/House Keepin
Establishment / HR/Legal/ Purchase/Accounts
Finance/Project Management/ Public Relations.

2. The candidates for Direct Recruitment will
assessed on the basis of Scheme of Examinati
prescribed by the University from time to time.

3. All direct recruits are expected to work in
computerized environment and required to qualif
skill test in handling computers within one year fr
their appointment before completion of probati
period.

Period of probation (if, any) 01 year for the Direct Recruits.

©|©

Method of Recruitment, whether & 50% by Promotion

direct recruitment or by promotion ¢ 25% by Limited Departmental Examination.
by deputation and percentage of {1 25% by Direct Recruitment.

posts to be filled by vasus methods.

10. | In case of recruitment by promotio| Promotion:
deputation, grades from whig Amongst the Assistants working in the psgale of Pay
promotion/deputation to be made. Level 04 with minimum period of 05 years regu
service in the cadre.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

Limited Departmental Examination:

Amongst the Assistants, Hindi Assistant, Assist
Archivist or other incumbents of evadre posts workin
in the Pay Level 05/Pay Level 04 with minimum per
of 03 years regular service in the cadre.
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1. Name of Post Legal Assistant

2. No. of Posts 02

3. Classification Group B, Ministerial

4. Scale of Pay Pay Level 06

5. Whether Selection Post or Ng Not Applicable
Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualificatiol For Direct Recruitment/Deputation/ Short term Contr
required for direct recruitment basis:

Essential

1. Degree in Law (Professional) from a recogniz
University.

2. Atleast 3 years of experience in handling court cz
in a government/semi government organizaf
and/or practice before High Court or Lower Cour{
Civil/Labour matters.

3. Professional who have worked in Cent
Universities/Autonomous Bodies with two three
years of experience will be given preference.

4. Hands on experience in computers.

Desirable

1. Post Graduate Degree.

2. Diploma in IPR or Labour Laws.

3. Good drafting and noting skills and knowledge
service rules applicable to Central Governm
employees.

Duties:
The person so selected is required to assist the Ass
Registrar/ Deputy Registrar (Legal) in his day to
duties in the Legal Branch
The person is expected to attend all kind of legal mat|
writ petitions, preparation of pafsise comments on th
writ  petitions/draft replies, drafting of contra
agreements/MOUs with various bodies on acadg
matters, liaison with StandinGounsel/Panel Advocate
before the High Court of Delhi and Lower Courts.

Note: The persons so appointed will not be allowed tg

private practice.

8. Period of probation (if, any) 01 year for the Direct Recruits

9. Method of Recruitment, whether b Direct Recruitment/ Deputation/Short term contract
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Deputation:

deputation, grades from  which
promotion/deputation to be made.

Officers having experience of working in a governm
and semi government bodies and working on reg
basis in the pay scale of Pay Level 05/Pay Level 0
equivalent post with at least S5y@ars of regular servic
and having the educational qualification and experig
prescribed at S.No.7 above.

Short term Contract: As per S.No.7
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1. Name of Post Professional Assistant
2. No. of Posts 62
3. Classification Group B, Non Ministerial
4. Scale ofPay Pay Level 06
5. Whether Selection Post or Ng¢ Non Selection
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. M. Lib.Sc./M.L.I. Sc. or equivalent
OR
Master ds Degree in Art

other discipline and B. Lib. Sc./B.L.I.Sc.

2. Computer Science paper at Graduate/PG level of
months  Computer Science course from
recognized/registered institution.

Note: The incumbent is generally expedtto undertake
the following duties:

1. To perform under the overall supervision of the
charge of the cell/unit/section and assisting then
routine work;

2. Membership and Circulation Work: Performin
supervision and of staff;

Issuing the Ndues/Clearance Certificates;

3. Acquisition Work: Completing and verification of th

bibliographical details of books and other documg
before processing the same for purchase and app
by A.L./D.L./Librarian; maintenance of records a
correspondence;
Receiving books on approval and on confirmed o
and bills and checking with purchase ordémngjating
correspondence within the University and w
suppliers; accessioning of books whenever requi
maintaining the budgetary allocations 4
reconciligion of accounts with Finance Divisiol
Initiation of notes for advances, adjustments, opet
of LC, foreign DD etc.

4. Periodical work: Soliciting suggestions for reney
and inviting/receiving for subscription of periodicg
and their pr ongearydyaerification ol
bibliographical details before placing order 1
subscription of period
placing orders for subscription of periodicals g
electronic databases; maintaining and controlling
budgetary allocationsissuing reminders for ner
receipt of loose issues of periodicals; passing the
for payments; display of loose issues; tendering W
for binding of books and periodicals; placing t
orders for binding of sets of periodicals

5. Technical Processing work: Classification
cataloguing and preparing the data sheets; su
indexing; metadata preparation and cont
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development; editing of cataloguing and classifical
entries; downloading and uploading data of
processed books; database maintenance
rectification;

6. Maintenance of statistics or various nature; rej
generation both manual as well computerized;

7. Reference and Referral Work: Attending
Reference queries both and providing informat
services both from print as well as wedsources
bibliographical services on demand and
anticipation; assisting in the orientation/informati
literacy and competency programs; Idlibrary loan
services and maintenance of records; upkeep
development of reference collection;

8. Providing in Internet Acess service, attending te
mails and undertaking the maintenance of
Hardware/software/other peripherals;

9. Performing Opening and Closing work;

10. Secretarial Work: Maintenance of files, reco
registers, stationery items, consumables require
the cellunit/section

11. Stock verification of books, periodicals and ot
document and permanent store items

12. Maintenance of legal documents

13. Maintenance of the Library Buildings

14. Attending morning, evening and holiday duties
supervisors of shift.

15. Any other jobassigned from time to time

8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether bt 50% by Promotion
direct recruitment or by promotion ¢ 25% by Limited Departmental Examination
by deputation and percentage of 1 25% by Direct Recruitment.
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion:

deputation, grades from  whig
promotion/deputation to be made.

Amongst the Semi Professional Assistants working in
University with at least 05 years regular service in
grade and possessing the following:
1. Post Graduate with B.Lib.Sc./ BLISc.
(M.Lib. will be considered a postgraduate degreg
this respect)
Attended at least two computer training program eac
one weeks duration as SPA conducted by D
University Library System (DULS) or from
recognized/registered institution for conduct of Libr
related computer training program

Limited Departmental Examination:
Amongst the Semi Professional Assistantskivig in the
University with at least 03 years regular service in
grade and possessing the following:

Post Graduate with B.Lib.Sc./ BLISc.
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(M.Lib. will be considered a postgraduate degreg¢
this respect)
Attended at least two computer training program eac
one weeks duration as SPA conducted by D
University Library System (DULS) or from
recognized/registered institution for conduct of Libr
related computer training program.
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1. Name of Post Junior Engineer (Civil & Electrical)
2. No. of Posts 21 (13+ 8)
01 post of erstwhile Draftsman Grade | rationalized he

3. Classification Group B, Technical
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng¢ Non-Selection

Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:

required for direct recruitment 1. Degree/Diploma in Civil /Electrical Engineering of

recognized University/Institute.
2. At least two years of experience as Junior Engi
or Works  Assistant/Electrician in a
University/Research Institution/PSU engaged
construction activities/private organization of repy

Desirable:
Degree in Relevant Branch of Engineering.

8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether k 259 by Promotion.
direct recruitment or by promotion ¢

by deputation and percentage of { 75% by Direct Recruitment
posts to be filled by various methods

10. | In case ofrecruitment by promotion Promotion:

deputation, grades from whid Among the Works Assistants (Civil/Electrica
promotion/deputation to be made. Electrician with at least 5 years of regular service in
University and having relevant academic quadifion as
stated at S. No. 7 above .

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.
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1. Name of Post Senior Technical Assistant
2. No. of Posts 68+10 (sanctioned und@BC expansion grant) = 78*
3. Classification Group B Technical
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng¢ Non-Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for directecruitment A Postgraduate degree/B.E./B.Tech in the rele
subject.
OR
A Bachelor degree in the relevant subject with 02 yeh
experience as Technical Assistant or Scientific Assig
or in an equivalent position in laboratory of a Univerg
or a College/R&D Institution under State/Cent
Government.
OR
03 year Diploma in relevant subject with 05 yeafs
experience in labotary of a University or ¢
College/R&D Institution under State/Centt
Government.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether kI 50% by Promotion
direct recruitment or by promotion ¢
by deputation and percentage of { 25% by Limited Department Examination.
posts to be filled by various methods
25% by Direct Recruitment
10. | In case of recruitent by promotion| (a) 50% by Promotion.

deputation, from  whid
promotion/

deputation to be made.

grades

Amongst the Technical Assistants with at least |
years regular service in the cadre in the conce
Departmat.

The candidate should have undergame week of
job specific training/skill enhancement progra
conducted by a College/University.

(b) 25% by Limited Departmental Examination.
(i) Amongst the Technical Assistant with at le
three years of regular service in the conee
Department

(c) 25% by Direct Recruitment.
The post of Senior Technical Assistant is to be fil
on the basis of the vacancy and the post adver
for the concerned/ specified department.

(*) Distribution of posts are given below:
No. of
Department Posts Remarks
This includes erstwhile one post of STA (Photograjhen Artist),
(Workshop Technician), (LSR), Network System Operator,
Physics 13 (Telescope), Technician (LHP) 5 posts
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This includes erstwhile one post each of STA(Photographer),

Botany 08 (Herbarium)/STA (Technician) /STA (Artist)
Chemistry 10 This includes one post of STA (NMR)
This includes erstwhile one post each of STA(Radio Immunoassay),
Zoology 13 (GLC Counter), STA Photographer cum Artist and STA (GC Mass)
Geology 03 STA (Scintillation)/STA (SEM) and STA (Photographer cum Artist)
PMB 01
Electronic
Science 03 This includes erstwhile one post each of Workshop Technician
Graphic  Arts
Centre 01
East Asian
Studies 01
Psychology 03 Includes one Technician
Linguistics 01
This includes erstwhile 3 posts of STA (Elect), 2 posts of §
(Instrumentation) one post each of STA (Glass Blowing), (Workg
uUsIC 08 Technician) and (Electronic )
CPDHE 01
Anthropology 02 STA (PhotographercuntAtrtist)
Education 02 Workshop Instructor
ACBR 01
Environmental
Science 01
Operational
Research 01
Journalism 01
Microbiology 01
Genetics 01
Adult
Continuing
Education &
Extension 01
Social Work 01
Total 78
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1. Name of Post Senior TechnicalAssistant (Computer)
2. No. of Posts 14*
3. Classification Group B NonMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Noni Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment B.E./ B. Tech in Computer Science/Compu
Engineering/ Computer  Technology/ Informati
Technology/ Electronics/ Electrical/  Electronics
Communications
OR
M.Sc. (Computer Science) or MCA, with 01 ye
experience in programming and Database managemeg
Network administration in a research/ Educatio
institute or commercial/service industry establishmen
repute.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitmet, whether byl 50% by Promotion
direct recruitment or by promotion ¢
by deputation and percentage of { 50% by Direct Recruitment
posts to be filled by various methods
10. | In case of recruitment by promotio| Promotion:  Amongst the Technical Assista
deputation, grades from whiq (Computers) working in the University with at least
promotiondeputation to be made. yearsof service
The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.
Direct Recruitment: As at S. No. 07

*DUCC-08, Department of Computer Sciergg, SOUTH CAMPUSO02, VC Office01, Planning Unit01
and 01 post of Console Operator of Finance Branch.
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1. Name of Post Senior Technical Assistant (German)
2. No. of Posts 01
3. Classification Group B NonMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for directecruitment 1. Bachel or 6s Degr ee wi t
concerned field, if the Bachelor degree is not in
relevant field.
2. Well experienced in handling Audio Visual aids.
3. Good Knowledge of typing in language concerned.
8. Period ofprobation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether I by Direct Recruitment.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment bpromotion/| Not Applicable

deputation, grades from  whig

promotion/deputation to be made.
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1. Name of Post Senior Technical Assistant (French)
2. No. of Posts 01
3. Classification Group B NonMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Postor Non| Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Bachel or 6s Degr ee wi t
concerned field, if the Bachelor degree is nothia
relevant field.
2. Well experienced in handling Audio Visual aids.
3. Good Knowledge of typing in language concerne
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether K by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotion/depudtion to be made.
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1. Name of Post Senior Technical Assistant (Russian)
2. No. of Posts 02
3. Classification Group B NonMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Bachel or 6s Degr ee wi t
concerned field, if the Bachelor degree is not in
relevant field.
2. Well experienced in handling Aud\isual aids.
3. Good Knowledge ofyping in language concerned.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether K by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotion/depudtion to be made.
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1. Name of Post Physiotherapist
2. No. of Posts 04
3. Classification Group B NonMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35years
7. Educational & other qualificatio] Essential:
required for direct recruitment Bachelor of Physiotherapy (BPT) from a recogni:
institution.
Or
Diploma in Physiotherapy (DPT) from a recogniz
Board/Institute with 02 years of experiencerglevant
field.
Desirable:
Two years of experience in a similar capacity in
General Hospital.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whic
promotion/deputation to be made.
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1. Name of Post Assistant Security Officer
2. No. of Posts 04
3. Classification Group B NonMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. A Graduate or an equivalent qualification from
recognized University.
2. At least 10 yearsof experience in Police/Par{
Military Forces/Armed Forces of the Union and h
not below the rank of Sulmspector (exe)/Naik
Subedar or an equivalent position with exempl
service.
3. Holding a Valid Driving License to ride Jeep/Mot
Cycle.
Desirable
1. Completion of a course in Fire Fighting or Unarm
Combat Course in Army or PaMilitary Force or
any other Gowt. Institution.
2. Should able to make written and spokK
conversation/communication in English/ Hindi.
8. Period of probation (if, any) 01 yearfor the Direct Recruits.
9. Method of Recruitment, whether K 100% by Direct Recruitment
direct recruitment or by promotion (
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| As above at S. No. 7
deputation, rpades from  which
promation/deputation to be made.
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1 Name of Post Assistant Manager, Guest House
2. No. of Posts 01

3. Classification Group B, Non Ministerial, Ex Cadre
4 Scale of Pay Pay Level 06

5 Whether Selection Post or N¢ Not Applicable

Selection Post

6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential:
required for direct recruitment B.Sc. in Hotel Management or Hospitality Administrati

from a recognized University with at lea@8 yearsof
experience in a supervisory capacity in cater
accommodation operations, and/ or food & bever
management, in a reputed Hotel/Guest House
commercial or educational establishment.
Or

A degree from a recognized University with a Diplomg
Hotel Management or Catering Technology from
Institution recognized by the Government with at lea
years in a supervisory capacity in cateri
accommodation operations, and/or food & bever
management, in a reputed Hotel/Guest House
commercal or educational establishment.

Desirable:

Preference will be given to persons served as JCOs i
catering core of the Armed Forces of the Union. 4
relaxation will be allowed as per the extant guideline
Government of India.

8. Period ofprobation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether b by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment bpromotion/
deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post Horticulturist
2. No. of Posts 02
3. Classification Group B, NoAMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng¢ Non-Selection
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. B.Sc. in Agriculture/ Horticulture.
2. At least 03 years of experience as Horticulturist
an equivalent positiopreferably in an Governmel,
Establishment e.g.: bodies like MCD, NDMC, DD
PWD etc., Educational Institute or commerg
establishment of repute.
Desirable:
Experience in landscaping
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether I By Direct Recruitment /Short term contract
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Short terms contract:

deputation, grades from which
promotion/deputation to be made.

As per S.No. 7
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1 Name of Post Social Worker (Department of Social Work)
2. No. of Posts 03

3. Classification Group B, NoAMinisterial

4 Scale of Pay Pay Level 06

5 Whether Selection Post or N¢ Not Applicable

Selection Post

6. Age limit for direct recruitment 35 years

7. Educational & other qualificatiol Essential
required for direct recruitment Post Graduate Degree in Social work from a recogn
University.

Desirable:

1. At least 02 years of experience in Social W
practice

2. Proficiency in English and Hindi.

3. Certificate or Diploma course in communication.

8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether b by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| As above at S. No. 7
deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post X-Ray Technician
2. No. of Posts 02
3. Classification Group B, NoAMinisterial
4. Scale of Pay Pay Level 06
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential:
required for direct recruitment Graduate with Diploma in Radiography with 02 yeafg
experience as Radiographer in General Hospitals.
8. Period of probation (if, any) 01 yearfor the Direct Recruits.
9. Method of Recruitment, whether [ by Direct Recruitment.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  which
promotion/deputation to be made.
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1. Name of Post Hindi Assistant
2. No. of Posts 01
3. Classification Group C, Ministerial, Ex Cadre
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment () B.A. (H) Hindi or B.A. with Hindi as a subject ¢
M.A. Hindi.

(At least 02 yearsof experience in translatiomork
from English to Hindi viserersa in governmen
department/body/reputed commercial establishmer

Desirable

i) Experience in noting and drafting in offici
communication in Hindi.

ii) Administrative experience.

8. Period of probation (if, any) 01 yearfor Direct Recruit.
9. Method of Recruitment, whether [ 100% by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio
deputation, grades from  which
promotion/deputation to be made.
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1. Name of Post Sports Coach
2. No. of Posts 05 (01+04%)
3. Classification Group C, Ministerial
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Ng Selection
Selection Post
6. Age limit for directrecruitment 35 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1.Bachel ors/ Mastero6s degr
2. A Diploma in Coaching from NIS, Patiala or ;i
equivalent qualification from a recognized Universi
Ingtitution.
Desirable:
1. Competence in Coaching in at least any 02 gamg
National/ International standing in sports.
2. 02 years coaching experience.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 01 Post to be filled by Direct Recruitment.
direct recruitment or by promotion ¢ *04 posts to be filled on Contract basis
by deputation and percentage of 1
posts to be filled by various methods
10. | In case ofrecruitment by promotion Contract Basis:

deputation, grades from  whig
promotion/deputation to be made.

As per S. No. 7
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1. Name of Post Technical Assistant
2. No. of Posts 81+20 posts (sanctioned under OBC expansion g
+05(Posts of Instrumemlechanic merged as TA) =106
3. Classification Group C NorMinisterial
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required fordirect recruitment Bachelor degree having studied relevant subjects wit
years of experience in the relevant field.
Or
Post Graduate degree in relevant subject or B.E/B.T|
in relevant subject.
Or
Threeyear Diploma in relevant subjeftom Government
recognized institute having 04 (four) yeao§ work
experience in Laboratory related work.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 50% by Promotion.
direct recruitment or by promotion ¢ 25% by Limited Department Examination
by deputation and percentage of { 259 by Direct Recruitment
posts to be filled by various methods
10. | In case of recruitmenby promotion/| (a) 50% by Promotion:

deputation, grades from  whic

L _ Amongst the Laboratory Assistant with at least fi
promotion/deputation to be made.

years regular service in the cadre in the conce
department.
The candidate should have undergone one veéq
job specific training/skill enhancement progra
conducted by a College/University.
(b) 25% by Limited Departmental Test
(i) Amongst the Laboratory Assistant with at le
three years of regular service in the cadre in
concerned department.

(c) 25% by Direct Recruitment:

as defined in S.No. 07 above

(*) Distribution of posts is given below:

No. of

Department posts | Remarks
Includes erstwhile post of Instrument Mech

Physics 09+05 (Workshop mechanic in colleges)
Botany 12 Includes erstwhile ongost of TA (Museum)
Chemistry 06
Zoology 14
Geology 04 Includes erstwhile one post of TA (Museum)
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PMB 02

Electronic Science 04

Graphic Arts Centre 01

Fac. Of Inter Disciplinary & Applied Sc 03

Health Centre 04

Music 01

East Asian Studies 01

Adult Education 03

Fac. Of Mgt. Studies 01

Linguistics 02

Geography 02 Erstwhile TA (Cartographer)
uUsIC 06

Computer Science 01

CEMEDE 02

ACBR 06

Anthropology 04 Includes erstwhile one post of TA (Museum)
History 02 Erstwhile one postf TA (Museum)
Psychology 01

Environmental Science 01

Mathematics 01

Statistics 01

Hindi 01

Journalism 01

Bio-Chemistry 01

Bio-Physics 01

Microbiology 01

Genetics 01

Pol. Science 01

Total 106
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1. Name of Post Technical Assistant (Computers)
2. No. of Posts 41
3. Classification Group C NorMinisterial
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment Graduate or Post Graduate in  Compl
Science/Computer Engineering/ Computer Technolq
Information Technology/ Computs
Applications/Electronics/  Electrical/  Electronics
Communications.
Note:
The selectionwill be made on the basis of Scheme
Examination as prescribed by the University from time
time.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether f 100% by Direct Recruitment.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whig
promotioneputation to be made.

Department (Distribution) No. of posts| Remarks
PMB 02
DUCC 12

Fac. of  Interdisciplinary& 07
Applied Sciences (SDC)

Computer Science 02
Fac. of ManagemenStudies 02
Education 02
Geography 01
D.S.E. 01
C.0. 12 Includes one post of Alpha Operatarm:
Machine of Graphic Arts Centre
Total 41
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1. Name of Post Assistant Archivist
2. No. of Posts 01
3. Classification Group C, Ministerial, Ex Cadre
4. Scale of Pay Pay Level 05
5. Whether Selection Post orNon | Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. B.A (Hons.) in History or an equivalent qualificatior]
2. At least two years of experience Archives and/or
Records management in a governm
department/body.
Desirable
1. One year Diploma course in Archives and Recq
Management conducted by National Archives
India.
Note:
1. The person so selected has to undergo a short
course in Care and Conservation of Bodg
Manuscripts and Archives or Servicing and Rej
of Records from National Archives of Indi
Government of India.
8. Period of probation (if, any) 01 year for thdirect Recruits.
9. Method of Recruitment, whether [ by Direct Recruitment.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from which

promotion/deputation to be made.
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1. Name of Post Technical Assistant (Music)
2. No. of Posts 01
3. Classification Group C, NorMinisterial, Ex Cadre
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 40 years
7. Educational & other qualificatiol Essential:
required for direct recruitment 1. B.A./B.Sc./B.Com. from a recognized university
India.

2. Knowledge of musical instruments and experienc
handlingand maintaining musical instruments. Abili
to change and tune the strings and do minor repairs
alignments.

3.Knowl edge of electronic
handling and maintaining them.

4. Knowledge of handling the P.A. system and recordi

5. Ability to play Tanpura.

6. Ability to handle computer hardware, such as chan
cartridges and connecting parts.

7. Ability to handle correspondence relevant to the |
such as scanning and copying documents.

Desirable

1. Knowledge of Hindustani Music and Karnatakasic

2. Two years of work experience in relevant field
University/college/recognized  institution/  A.LLR
Doordarshan.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b by Direct Recruitment/Short term Contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from which
promotion/deputation to be made.
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1. Name of Post Pharmacist
2. No. of Posts 18
3. Classification Group C, NorMinisterial, Ex Cadre
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Ng Not Applicable

Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:

required for direct recruitment 1. Bachel or 6s Degree in F

institution
OR
10+2 plus 02 years Diploma in Pharmacy
2. Should be registered with St&éarmacy Council.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 100% by DirecRecruitment.

direct recruitment or by promotion ¢

by deputation and percentage of 1

posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotionfeputation to be made.
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1. Name of Post Semi Professional Assistant
2. No. of Posts 69
3. Classification Group B, Non Ministerial
4. Scale of Pay Pay Level 05
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Graduate in Arts/Science/Commerce or any Of
discipline OR any other higher qualification.

2. B. Lib. Sc./B.L.I. Sc.

3. Course in computer application at Graduate or
level or 6 months. Computer course from
recognized/registered institution.

8. Period of probation (if, any) 01 year for the Direct Recisi

9. Method of Recruitment, whether L 50% by promotion.
direct recruitment or by promotion ¢ 25% by Limited Departmental Examination
by deputation and percentage of 1 25% by Direct Recruitment.
posts to be filled by various methods

10. | In case ofrecruitment by promotion For Promotion:
deputation, grades from whig Amongst the Junior Library & Information Assistar
promotion/ (JLIA) now designated as Library Assistant with at I¢g
deputation to be made. five years regular service in the graaied possessing th

following:

1. Graduate in Arts/Science/Commerce or any Of
discipline OR any other higher qualification with
Lib. Sc./B.L.I. Sc.

2. Successfully attended two computers training prog
of one week duration each as Junior Libr
conducted by DULS or training of comparabl
duration from recognized/ registered institution.

For Limited Departmental Examination:
Amongst the Junior Library & Information Assistan
(JLIA) now designated as Library Assistant with at Ig
three years regular séce in the grade and possessing
following:

1. Graduate in Arts/Science/Commerce or any Of
discipline OR any other higher qualification with
Lib. Sc./B.L.I. Sc.

2. Successfully attended two computers training prog
of one week duration each as Junitibrary
conducted by DULS or training of comparat
duration from recognized/ registered institution.

Note: The requirement of 05 years for promotion
years for LDE may be relaxed if the incumbent Libr
Assistant has a total of 10 years of experiemauding
experience in lower grade at Pay Level 1 or above.
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1. Name of Post Supervisor (Monitor)

2. No. of Posts 01

3. Classification Group B, NoAMinisterial

4. Scale of Pay Pay Level 05

5. Whether Selection Post or Ng NonSelection
Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualificatiol Not Applicable
required for direct recruitment

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether [ 100% by Promotion
direct recruitment or by promotion ¢
by deputation and percentage of t
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion
deputation, grades from whig From amongst the Telephone Operators having 10 Y
promotion/deputation to be made. of service.
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1. Name of the Post Statistical Assistant
2. No. of posts 03
3. Classification Group C
4, Scale of pay Pay Level 05
5. Whether Selection post or Nag Not Applicable
Selection post
6. Age limit for Direct Recruitment 30 years
7. Educational and other qualificatiq Essential:
required for direct recruitment. 1 Graduate/PosGraduate from a  recognizq
University.
1 The Graduation/ Pogsraduation should be wit
Mathematics or Operational Research @tiStics as
one of the subjects.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether L 100 %by Direct recruitment failing which by deputatig
direct recruitment or by promotion ( or short term contract.
by deputation and percentage of 1
posts to be filledy various methods.
10. | In case of recruitment by promotio

deputation, grades from  whic

promotion/deputation to be made.

University of Delhi (Noifeaching) Recruitment Rules

Page87 of 228



o BFHH6 BSP

University of Delhi

1. Name of Post Assistant
2. No. of Posts 320
3. Classification Group C Ministerial
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng¢ Non Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential
required for direct recruitment A Graduate from a recognizedUniversity in any
discipline with good working knowledge of computers
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether K 50% by Promotion.
direct recruitment or by promotion (
by deputation and percentage of 1 25% by Limited Departmental Examination
posts tdbe filled by various methods. _ )
25% by Direct Recruitment
10. | In case of recruitment by promotio| Promotion:

deputation, grades from  whig
promotion/deputation to be made.

Amongst the Junior Assistants/Caretaker working in
pay scale of Pay Level 02 with minimum period G
yearsregular service in the cadre.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

Limited Departmental Examination:

Amongst the Junior Assistants/Caretaker working in
pay scale of Pay Level 02 with minimum period of
years regular service in the cadre.
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1. Name of Post Assistant (Stores)

(Erstwhile postof Store Keeper and Assistant (Stores
Engineering Department

2. No. of Posts 02
3. Classification Group C, Ministerial, Ex Cadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for directrecruitment 30 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1.A Graduate from a recognized University in g
discipline with good working knowledge of Materi
Management.
2. A Diploma in Materials Management
Or
At least 03 years of experience in a similar capacit
government department/ body/ reputed commet
establishment.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether L 50% by Promotion.

direct recruitment or by promotion ¢
by deputation and percentage of { 50% by Direct Recruitment
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion:

deputation, grades from which | Among the Junior Assistant (Stores) working in the
promotion/deputation to be made. | scale of Pay Level 02 with at least @®ars regula
service in the cadre.

The candidate should have undergone one week o
specifictraining/skill enhancement program conducted
a College/University.
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1. Name of Post Stenographer
2. No. of Posts 77
3. Classification Group C, Ministerial
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatiol Essential:
required for direct recruitment 1) Passed Sr. Secondary School (10+2) Examinatio
its equivalent examination.
2) Shorthand speed of 80 words per minute and ty,
speecdbf 35 words per minute in English
Or
Shorthand speed of 60 words per minute and typing s
of 30 words per minute in Hindi.
Desirable
1. Knowledge of Computers.
2. Diploma in Computers and/or Office Management
Secretarial Practice.
Note:
1. All direct recruits should qualify a typing test
computer within one year from their appointment 3
before completion of their probation period.
2. Based on the requirement of posts, the University 4
conduct its own recruitment test or alternatively s
nomination from the Staff Selection Commission
each recruitment year. In case the University s¢
nomination from SSC, the same qualification
similar posts prescribed by the Govt. of India sl
apply.
8. Period of probation (if, any) 01 year forthe Direct Recruits.
9. Method of Recruitment, whether K 100% by Direct Recruitment.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio
deputation, grades from  which
promotion/deputation to be made.
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1. Name of Post Electrician
(01 post of Senior Mechanic Computer Centre ang
post of Head Electrician, now -designated a

Electrician)
2. No. of Posts 06+01+02=09*
3. Classification Group C,Non-Ministerial
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng¢ Non-Selection
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential:
required for direct recruitment Diploma/ITI in a relevant trade from a recogniz
Institution with a Certified Electrician License issued
competent authority.
Desirable
01 year work experience.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether L 50% by Promotion.

direct recruitment or by promotion ¢
by deputation and percentage of { 50% by Direct Recruitment.
posts to be filled by various methods| Note:

Promotion:

From among employees having 05/10 years of experi
in lower grade wittPay Level 03/Pay Level 08 related
field, respectively.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/Uniersity.

10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whig
promotion/deputation to be made.

*Arts Faculty -01, Law Centre F 01, Botany- 01, Delhi School of Economids 01, Central Office- 01,
Computer Centre01, Engineering Dept.03
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1. Name of Post Sanitary Inspector
2. No. of Posts 01
3. Classification Group C NorMinisterial
4, Scale ofPay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Senior Secondary School Pass Certificate
equivalent examination from a recogniz
Board/University.

2. Possessing the Diploma/Certificate course
Sanitary Inspector from a government recogni
institute.

3. At least 3 years supervisory experience in sanitd
in a local body after obtainingani t ar vy
qualification.

8. Period of probation (if, any) 01 year for the Direct Recruits.

9. Method of Recruitment, whether L Direct Recruitment/Short Term Contract.
direct recruitment or by promotion ¢
by deputation and percentage of {
posts to be filled by various methods

10. | In case of recruitment by promotio| Short term Contract:

deputation, grades from  whic

promotion/deputation to be made.

As at S. No. 7
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1. Name of Post Senior Garden Supervisor
(Erstwhile Senior Garde@howdhary)
2. No. of Posts 02
3. Classification Group C NorMinisterial
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Non Selection
Selection Post
6. Age limit for direct recruitment 35 years
7. Educational & other qualificatio] Essential:
required fordirect recruitment 1. Secondary School Examination Certificate fron
recognized Board/Institution.
2. At least 10 years of experience as Garden Chowd
or an equivalent post in a University/Resea|
Institution/ Gardens maintained by Civic bodies.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether & 100% by Promotion.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Promotion:
deputation, grades from whig Among the Garden Supervisor with at least 5 year
promotion/deputatio to be made. experience in the grade.

The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.

University of Delhi (Noifeaching) Recruitment Rules

Paged3of 228



c BFEHHH Y SDP
University of Delhi

1. Name of Post Tabla Accompanists
2. No. of Posts 15
3. Classification Group C, NorMinisterial, ExCadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualification| Essential:
required for direct recruitment 1. Proficiency in the art of Tabla/Pakhawaj playing w
particular reference to the accompaniment aspect
Vocal (both classical and semi classical) as wel
Instrumental music.
2. Degree inTabla/Pakhawaj
OR
Diploma/10+2 examination of any Indian Board g
should have undergone training in Tabla/Pakhag
under an established Guru, for a period of not
than 6 years
Desirable:
1. Knowledge of other percussion instruments |
Dholak, Naal etc
2. Knowledge of Hindustani Music, both Vocal a
Instrumental.
3. At least two years of work experience in
University/College/recognized
institution/A.l.R./Doordarshan.
4. A.LR. grade will be given preference.
8. Period of probation (if, any) 01 year for thdirect Recruits.
9. Method of Recruitment, whether b by Direct Recruitment/Short term contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputaion, grades from  which
promotion/deputation to be made.
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1. Name of Post Pakhawaj Player
2. No. of Posts 02
3. Classification Group C, NorMinisterial, ExCadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or N¢ NotApplicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Proficiency in the art of Pakhawaj/Tabla playi
with particular reference to the accompanim
aspects for Vocal (botblassical and semi classicg
as well as Instrumental music.
2. Degree in Pakhawaj/Tabla
OR
Diploma/10+2 examination of any Indian Board g
should have undergone training in Pakhawaj/T4
under an established Guru, for a period of not
than 6 years
Desirable:
1. Good repertoire of traditional compositions.
2. Knowledge of Hindustani Music, both Vocal a
Instrumental
3. At least two years of work experience in
University/College/recognized institutiol
A.l.R./Doordarshan.
4. A.LLR. grade will be given preferes.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b by Direct Recruitment/Short terroontract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whic
promotion/deputation to be made.
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1. Name of Post Sarangi Accompanist
2. No. of Posts 02
3. Classification Group C, NorMinisterial, ExCadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Proficiency in the art of Sarangi playing wi
particularreference to the accompaniment aspects
both Vocal (Khyal, Thumri and Dadra Gayaki) &
Percussion music.
2. Degree in Sarangi
OR
Diploma/10+2 examination of any Indian Board g
should have undergone training in Sarangi unde
established Guru, forgeriod of not less than 6 year
Desirable:
1. Knowledge of Hindustani Music, both Vocal a
Percussion
2. At least two years of work experience ia
University/College/ recognizednstitution/ A.lLR./
Doordarshan.
3. A.LLR. grade will be given preference.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ by Direct Recruitment/Short term Contract
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post Violin Accompanist
2. No. of Posts 02
3. Classification Group C, NorMinisterial, ExCadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Proficiency in the art of Violin playing with speci
reference to thaccompaniment aspect.
2. Degree in Violin
OR
Diploma/10+2 examination of any Indian Board g
should have undergone training in Violin under
established Guru, for a period of not less than 6 y¢
Desirable:
1. Good repertoire of traditional compositions.
2. Proficiency in Manodharma Sangita.
3. Knowledge of Karnataka music, both Vocal a
Percussion.
4. At least two years of work experience in
University/College/recognized institution / A.lLR.
Doordarshan.
5. A.l.R. grade will be given preference.
8. Period ofprobation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether I By Direct Recruitment/Short term contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotion/deputation to be made.
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1. Name of Post Mridangam Accompanist
2. No. of Posts 02
3. Classification Group C, NorMinisterial, ExCadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable.
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Proficiency in the art of Mridangam playing wi
special reference thhe accompaniment aspect.
2. Degree in Mridangam
OR
Diploma/10+2 examination of any Indian Board g
should have undergone training in Mridangam un
an established Guru, for a period of not less thg
years.
Desirable:
1. Knowledge of other Percussion instremis like
Kanjira and Ghatam.
2. Knowledge of Karnatak music, both Vocal &
Instrumental.
3. At least two years of work experience in
University/College/recognized institution / A.lLR.
Doordarshan.
4. A.L.R. grade will be given preference.
8. Period ofprobation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether I by Direct Recruitment/Short term Contact
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In caseof recruitment by promotion Not Applicable

deputation, grades from  whig

promotion/deputation to be made.
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1. Name of Post Harmonium Accompanists
2. No. of Posts 01
3. Classification Group C, NorMinisterial, ExCadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable.
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Proficiency in the art of Harmonium playing wi
particular reference to the accompaniment aspect
both Vocal (Khyal, Thumri and Dadra gayakis) 3
Percussion music.
2. Degree in Harmonium
OR
Diploma/10+2 examination of any Indian Board g
should haveundergone training in Harmonium und
an established Guru, for a period of not less thg
years.
Desirable:
1. Knowledge of Hindustani Music, both Vocal a
Percussion.
2. At least two years of work experience in
University/College/recognized institution / IR. /
Doordarshan.
3. A.LLR. grade will be given preference.
8. Period of probation (if, any) 01 year for Direct Recruit
9. Method of Recruitment, whether [ by Direct Recruitment/Short term contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from which

promotion/deputation to be made.

University of Delhi (Noifeaching) Recruitment Rules

Paged9 of 228



o BFHH6 BSP

University of Delhi

1. Name of Post Tanpura Accompanist
2. No. of Posts 04
3. Classification Group C, NorMinisterial, ExCadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Proficiency in the art of Tanpura playing.
2. Abilty to tune and change the strings
Tanpura/Sitar/Veena.
3. Degree in Hindustani Music.
Desirable
1. Knowledge of Hindustani Music botivocal and
Instrumental.
2. At least 2 years of work experience in
university/College /Recognised Institution/A.l.R./
Doordarshan.
3. A.R. grade will be given preference.
4, Period of probation (if, any) 01 year for the Direct Recruits.
5. Method of Recruitment, whether [ by Direct Recruitment/Short term Contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
6. In case of recruitment bpromotion/| Not Applicable

deputation, grades from  whig

promotion/deputation to be made.
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1. Name of Post House Keeper
2. No. of Posts 12 (These posts exist in the hostels)
(4-Rajeev Ghandhi Hostel for Girls,-Undergraduat¢
Hostel for Girls, 1Ambedkar Ganguli Hostel, 1
Geetanjali Hostel, 1 Meghdoot Hostel,-Uhiversity
Hostel for Women)
3. Classification Group C, NorMinisterialEx-Cadre
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Non Selection
Selection Post
6. Age limit for direct recruiment 45 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Graduation from a recognized university
2. Working knowledge of computer
3. Two years of experience in similar field/area
certificate to this effect as proof of tkame may bg
submitted)
Desirable:
1. A diploma or certificate of minimum 6 months
House Keeping/Home Science or any other rele
subject from a reputed institute.
2. Knowledge of Book keeping to maintain:
a) Stock Register
b) Assets Register
c) Mess Rebate
3. Maintenance of Registers:
a) Attendance register of students
b) Leave Register
¢) Handling of Female Attendants and S4g
Karamcharies
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b by Direct Recruitment.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whic

promotion/depudtion to be made.
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1. Name of Post Laboratory Assistant
2. No. of Posts 92+20 posts (Sanctioned under OBC expan
grant)=112*
3. Classification Group C, Non Ministerial
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Selection
SelectionPost
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment Should have passed Senior Secondary (10+2) o
equivalent examination with relevant Science Subject
OR
Graduatewith relevant subject.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b 75% by Promotion.

direct recruitment or by promotion ¢
by deputation and percentage of { 25% by Direct Recruitment
posts to be filled by various methods

10. | In case of recruitment by promotio|(a) 75% by promotion.
deputation, grades from  whid Amongst the existing Laboratory Attendant with
promotion/deputation to be made. least five years regular service in the cadre in

Department concerned.

The candidate being considered should h
undergone 02 trainings of one week conducted in
relevant discipline by the college/University.

(b) 25% by Direct Recruitment
As stated above at S. No. 07

(*) Distribution of posts argiven below:

No. of

Department Posts Remarks

Physics 22

Botany 13

Chemistry 23

Zoology 14

Geology 06 This includes erstwhile 2 posts of Sr. Lab. Assistant (Section Cutter)
O.R. 02

Psychology 03

Geography 01

Mathematical | 02

Computer

Science 01
Anthropology | 09
Education 02
Health Centre | 01
A.C.B.R. 01
Environmental
Science 01
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CIC 01
Plant

Molecular

Biology 01
Electronic

Science 02

Bio-Chemistry | 02

Bio-Physics 01

Microbiology | 02

Genetics 02

Total 112
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1. Name of Post Salesman, DHMI
2. No. of Posts 02
3. Classification Group C, NorMinisterial
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualification| Essential:
required for direct recruitment 1. A Graduate from a recognized University in g
discipline with working knowledge of computer
good communication and account keeping skills.
2. Minimum 01 year of experience in the field
Marketing/Sales.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 100% by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post Works Assistant
2. No. of Posts 08
3. Classification Group C, NorMinisterial
4, Scale of Pay Pay Level 04
5. Whether Selection Post or Noi Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential
required for direct recruitment 1. Should have passed i@lass with ITI in relevan
trade from a recognized institute.
Desirable:
1. Diploma in Civil/Electrical Engineering.
2. Ability to read and interpret designs, drawings, m
and plans.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether f 50% by Promotion.
direct recruitment or by promotion ¢
by deputation and percentage of { 50% by Direct Recruitment
posts to be filled by various methods
10. | In case of recruitment by promotio| Promotion:

deputation, grades from which
promotion/deputation to be made.

From among employees having 05/10 years of experi
in lower grade with Pay in Pay Level 2/ Pay Leve
respectively.

The candidate should have undergone one week o
specific training/skill enhiacement program coacted by
a College/University.
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1. Name of Post Library Assistant
2. No. of Posts 22
3. Classification Group C, Non Ministerial
4. Scale of Pay Pay Level 03
5. Whether Selection Post or Ng¢ Non Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Passed Sr. Secondary or equivalent examing
conducted by State Board
Education/University/Govt. recognized institutions.

2. Certificate in  Library Science/Library ar
Information Science from a recognized institution;

3. Computer Course at Sr. Secondary Level or B
Course in Computer Science/Word Processing frg
recognized/registered Institution.

Note: The incumbent igenerally expected to underta

the following duties:

1. Secretarial Jobs: Performing the administrajivles
in respective units,like secretarial jobs, dairy
dispatch, recording of files, maintenance of files i
records; typing and cutting of stencildata entry
work, and attending to jobs at Banks, Post Offiq
Departments, Administrations, Finance etc.

2. Display: books, newspapers, periodicals (both Ig
and bound volumes) and new arrivals, document
other media.

3. Shelf rectification: Putting and ectifying books,
periodicals (both loose and bound volumes),
documents in other media, according to classifica
scheme followed in the Library.

4. Performing the Data Entry Operation;

5. Assist user in searching books and periodicals (}
loos and boundrolumes), and documents in oth
media and finding/tracing of misplaced books 4
periodicals (both loose and bound volumes).

6. Library services for users with special needs;

7. Preparation of books, periodicals, newspapers
other documents including seanechiout the damage
books and periodicals for binding;

8. Physical preparation of books, bound volumes
periodicals, newspapers, and documents in @
media: Depending on the requirements, writing on
book plate, book tag, due date slip, spine tag etc.

9. Performing the job of Xeroxing, preparing sets
cyclostyled/Xeroxed copies of sets documents
circulation:

10. Performing the Scanning work and attending g
mails;

11. Printing of bar code labels and magnetic ships etc

12. Covering and removing the dust covedrem the

University of Delhi (Noffeaching) Recruitment Rules

Pagel060f 228



o BFHH6 BSP

University of Delhi

computers while closing and opening the Libr
Unit, section respectively.

13. Performing other library oriented jobs such
printing  multiple library  catalogue card
charging/discharging books and periodicals manu
and through Integrated Onlindembership ang
Circulation System, recording overdue books, ig
of reader 6s tickets an
jobs related to library books and journals.

14. Performing holiday and weekend and shift duties.

15. All other such jobs as may be assigned from tim
time.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether f 50% by Promotion.
direct recruitment or by promotion (
by deputation and percentage of { 25% by Limited Department Examination
posts to be filled byarious methods.
25% by Direct Recruitment
10. | In case of recruitment by promotio| By promotion:

deputation, grades from  whig
promotion/deputation to be made.

Amongst the Library Attendantsworking in the
University with at least five year regular service in
grade and should have attended one computer Tra|
Program of a duration of one week as Library Attend
conducted by DULS or training of comparable durat
from recognized/regisred institution, subject to th
fulfilment of minimum qualification for Direct
Recruitment.

By Limited Departmental Examination:
Amongst the Library Attendants working in ti
University with at least 03 year regular service in
grade subject to thiilfillment of minimum qualification
for Direct Recruitment.
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1. Name of Post Junior Assistant
2. No. of Posts 317
3. Classification Group C, Ministerial
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Ng¢ Non Selection
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. A Senior Secondary School Certificate (10+2) or,
equivalent qualification from a recognized Boar
University / Institution.
2. Having a typing speed of 35 w.p.m. in English or
w.p.m. in Hindi Typewriting through Computers.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 25% by Limited Departmental Examination
direct recruitment or by promotion ¢ 75% by Direct recruitment.
by deputation ash percentage of th
posts to be filled by various methods
10. | In case of recruitment by promotio| Limited Departmental Examinations:

deputation, grades from  whig
promotion/deputation to be made.

Amongst the Matriculate employees working in th
University with minimum period of 03 yeargegular
service in the cadre. Employees from Library ¢
Laboratory cadre will not be eligible for the LDE.
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1. Name of Post Junior Assistant (Russian)
2. No. of Posts 01
3. Classification Group C, Ministerial, Ex Cadre
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential:
requiredfor direct recruitment 1. A Senior Secondary School Certificate (10+2) or
equivalent qualification from a recognized Boar
University / Institution or a Graduate from
recognized University having studied relevi
subject.
2. A minimum speed of 25 w.p.m. in Russi
Typewriting
Desirable:
1. Advanced Diploma in Russian or equivalg
examination recognized by the Delhi University.
2. Experience of handling books in foreign langua
particularly Russian/ Office work.
3. Knowledge of English typewriting.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 100 %by Direct Recruitment or short term contract
direct recruitment or by promotion ¢ Note:
by deputation and percentage of { The selection will be made on the basis of Schem
posts to be filled by various methods| Examination as prescribed by the University from timg
time.
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotion/deputation to be made.
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1. Name of Post Dispatch Rider
2. No. of Posts 06
3. Classification Group C, NorMinisterial
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Ng¢ N. A
Selection Post
6. Age limit for directrecruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. A Senior Secondary School Certificate (10+2) or
equivalent qualification from a recognized Boar
University / Institution.

2. Possession of a validiriving license for motol
Cycle/Autorickshaw.

3. Knowledge of Motor Cycle/Autaickshaw
mechanism (The candidate should be able to ren
minor defects in vehicle).

Desirable:

Posgssing a valid license for LMV.

8. Period of probation (if, any) 01 year forthe Direct Recruits.
9. Method of Recruitment, whether [ 100% by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grdes from which
promotion/deputation to be made.
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1. Name of Post Telephone Operator
2. No. of Posts 10
3. Classification Group C, Ministerial
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatiol Essential:
required for direct recruitment 1. A Senior Secondary School Certificate (10+2) or
equivalent qualification from a recognized Boal
University/Institution or a Graduate from
recognized University.
2. Good voice and Fluent in English and Hindi
3. Should be able to handle EPABX machine.
Desirable
1. Two years of experience in handling EPABX or Fr
Office jobs in Govt. bodies or reputed commerq
organizations.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b By Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotion/deputéion to be made.
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1 Name of Post Driver (Ordinary Grade)
2. No. of Posts 28

3. Classification Group C, Non Ministerial
4 Scale of Pay Pay Level 02

5 Whether Selection Post or N¢ Not Applicable

Selection Post

6. Age limit for directrecruitment 35 years
7 Educational & other qualificatio] Essential:
required for direct recruitment 1. A Senior Secondary School Certificate (10+2) or

equivalent qualification from a recognized Boa
University/Institution or a Graduate from
recognized University.

2. Possession of a valid driving license of the mgq
vehicle, knowledge of motor mechanmi (The
candidate should be able to remove midefects in
vehicle)

3. Experience of driving a motor vehicle for at leas
years.

Desirable
Possessing a valid license for Heavy vehicles.

Period of probation (if, any) 01 year for the Direct Recruits.

©|

Method of Recruitment, whether b By Direct Recruitment/ short term contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  which
promotion/deputation to be made.
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1. Name of Post Cook
2. No. of Posts 02
3. Classification Group C, NorMinisterial
4. Scale of Pay Pay Level 02
5. Whether Selection Post or N¢ Not Applicable
Selection Post
6. Age limit for directrecruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. A Senior Secondary School Certificate (10+2) or
equivalent qualification from a recognized Boar
University / Institution.
2. Should have hands on experience in cooking
Indian or western dishes in general from a Hote
Guest House of repute.
3. Should possess sound health and clean habits.
Desirable
Certificate course in Catering or cooking from
recognized governmeinstitute or reputed Hotel.
Note:
The Departmental Mess Helper with at least 5 ys
regular service and possessing the above qualificq
may also be considered for the post. In case he is sel
his appointment will be treated as promotion.
8. Periodof probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ By Direct Recruitmerghort term Contract
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig

promotion/deputation to be made.
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1. Name of Post Head Grounds Man
2. No. of Posts 01
3. Classification Group C, NorMinisterial
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Nol Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years, if Direct Recruitment is made
7. Educational & other qualificatiof Not Applicable
required for direct recruitment
8. Period of probation (if, any) 01 Year, ifDirect Recruitment is made.
9. Method of Recruitment, whether § 100% by Promotion.

direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion:
deputation, grades from  which| Amongst the Grounds Man working in the pay scale
promotion/deputation to be made. Pay Level 01 with minimum period of 5 years regu
service in the cadre.

The candidate should have undergone one week o
specifictraining/skill enhancement program conducted
a College/University.
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1. Name of Post Junior Assistant (Stores)
(Erstwhile post of Assistant Store Keeper in Enginee
Department)
2. No. of Posts 01
3. Classification Group C, Ministerial, Ex Cadre
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. A Senior Secondary School Certificate (10+2) or
equivalent qualification from a recognized Boal
University/Institution.

2. At least 2 years of experience in handling large s
engineering stores and equipment in governm
semigovernment body/reputed commerc
establishment.

3. Having a typing speed of 35 w.p.m. in Engli
Typewriting through computer.

Desirable

1. Degree/Diploma in materials management.

2. ITI Certificate in Civil/Electrical/Electronics.

8. Period ofprobation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ by Direct Recruitment:

direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment bpromotion/| Not Applicable
deputation, grades from  whic
promotion/deputation to be made.
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1. Name of Post Junior Assistant (Network Cable) for Computer
Centre
[01 Erstwhile post of Junior Mechanic (Compu
Centre)]
2. No. of Posts 01
3. Classification Group C
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Senior School Certificate Examination under 1(
Examination with Science.
2. At least 2 years of experience in handling la
networks.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 100% by Direct Recruitment:
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotioneputation to be made.
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1. Name of Post Junior Assistant (AC) for Computer Centre
01 Erstwhile post of Junior Mechanic (Store)
2. No. of Posts 01
3. Classification Group C
4. Scale of Pay Pay Level 02
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Senior School Certificate Examination under 1(
Examination with Science.
2. Certificate of Electrician License issued by compet
authority.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to bdilled by various methods.
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whic

promotion/deputation to be made.
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1. Name of Post Junior Work Assistant (Engineering Service)
(Erstwhile post of Wireman, Asst. Wireman, Maso
Asst. Mason, Pipe fitter, Asst. Pipefitter, Operator E&
Asst. Pump Operator, Carpenter, Asst. Carpenter, M
Reader)
2. No. of Posts 16+10+06+05+06+04+04+07+05+02+02 = 67
3. Classification Group C
4. Scale of Pay Pay Level @
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 27 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Passed 10th or equivalent examination from any §
Education Board or Government recognize
Institution.
2. ITI Certificate in relevant trade from a recogniz
institution.
3. 05 experience in relevant field
8. Period of probation (if, any) Not Applicable
9. Method of Recruitment, whether [ 100% by Promotion.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Promotion
deputation, grades from whig From amongst Engineering Attendant with 05 years
promotion/deputatio to be made. service.
The candidate should have undergone one week o
specific training/skill enhancement program conducte(
a College/University.
This clause shall be relaxed, if job sffie training/skill
enhancement program is not conducted in last two
by a College/University.
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1. Name of Post Multi -Tasking Staff
(erstwhile Daftry, GestetnesumPhotocopy Operatol
Office Attendant, Sanitary guide, Sorter)

2. No. of Posts 63+19+218+10+1=311
3. Classification Group C, Non Ministerial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] 10" pass or ITI equivalent
required for directecruitment
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether I Direct Recruitment/ Short term Contract/Outsourasis

direct recruitment or by promotion ¢ 50% by Direct Recruitment
by deputation and percentage of 1 50% by Short term Contract/Outsoultzssis
posts to be filled by various methods

10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post Library Attendant
2. No. of Posts 122
3. Classification Group C, Ministerial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or Ng¢ Non Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualification| Essential:
required for direct recruitment 1. Passed 10th or equivalent examination from any §
Education Board or Government recogniz
Institution.

2. Certificate in Library Science/Library &nformation
Science from arecognized Institution.

Desirable:
Computer as a subject at Secondary level or Basic c(
in Computers from any Institution.

Note: The incumbent is generally expected to undert
the following duties:

1. Dusting: book, periodicals (both loose and bou
volumes), documents in other media, shelves, ch
tables, etc.

2. Shelving and Display: books, newspapers, periodi

(both loose and bound volumes) and new arriy

documents in other media.

Assist in Opening Closing of the Library;

Manning the Check Point/ Property Counter;

Shelf rectification: Putting, rectifying and shifting

books, periodicals (both loose and bound volum

and documents in other media, the signage accof
to classification scheme follved in the library.

6. Arrangement of chairs, tables in respective ur
sections and in the reading halls.

7. Assisting users in searching books, periodicals (}
loose and bound volumes), and documents in g
media and finding /tracing of misplaced boaksd
periodicals (both loose and bound volumes) etc.

8. Library services for users with special needs;

9. Physical preparation of books, bound volumes
periodicals, newspapers, and documents in @
media: Depending on the requirements stamp
opening of thepackets, pasting, book plate, bo
label, book pocket, book tag, due date slip
writing on the spine tags.

10. Undertaking Xeroxing work, preparing sets
cyclostyled / Xeroxed copies of sets documents
circulation;

11. Shifting of books and periodicalsn@ documents i
other media from respective sections to the St:
and other places.

12. Searching out the damaged books and periodi

grHw
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mending them and preparing them for binding;

13. Pasting of bar code labels and magnetic stripg
books, periodicals etc.

14. Covering and removing the dust covers from
computer while closing and opening the library u
section respectively.

15. Collection of parcels from Rail, Road and Air etc.

16. Attending to administrative and financial jobs
respective units, sections (e.g.eatling to jobs a
Bank/Post Office/Departments & Administratig
Finance, di spatch, me s

17. Attending holiday and weekend and shift duties.

18. All other such jobs and duties as the case may
assigned from time to time even in other sphere
functioning of the institution concerned.

Period of probation (if, any) 01 year for the Direct Recruits.

©|x©

Method of Recruitment, whether K 100% by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whic
promotion/deputation to be made.
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1. Name of Post Engineering Attendant
(Erstwhile Electric Khalasi, Beldar, Helper to Store)
2. No. of Posts 21+33+02 = 56
3. Classification Group C
4, Scale of Pay Level 01
5. Whether Selection Post or Ng Non Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. Passed 10th or equivalent examination from any §
Education Board or Government recogniz
Institution.

2. ITI Certificate in relevant trade from a recogniz
institution.

Desirable:

Computer as a subject at Secondary level or Basic c(

in Computerdgrom any Institution.

Note:

Incumbent is generally expected to undertake follow

duty:

1. Dusting and upkeep of Engineering office g
equi pment 6s under t he
Branch.

2. Assisting maintenance work.

3. Undertaking Xeroxing work as per requirement 4
transfer of files and other papers from one office
another as per requirement.

4. All other such jobs and duties as the case may
assigned from time to time ever in other shape
functioning of the Uniersity.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether K 100% by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whic
promotion/deputation to be made.
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1. Name of Post Health Attendant
(erstwhile Dresser, Attendant, Ward Boys, Stretg
bearer cum cleaner)
2. No. of Posts 8+12+3+1=24
3. Classification Group C, Non Ministerial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or Ng Non Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 10" pass or ITI equivalent and having experience
healthcare management.

Note:

Incumbent is generally expected to undertake follow

duty:

1. Perform work of dresser, attendant, ward boy
stretcher bearer cum cleaner.

2. Assisting maintenance work.

3. Undertaking Xeroxing work as per requirement &
transfer of files and other papers from one officg
another as per requirement.

4. All other such jobs and duties as the case maj
assigned from time to time ever in other shape
functioning of the Uniersity.

8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 100 % by Direct Recruitment
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post Animal Attendant
2. No. of Posts 06
3. Classification Group C, NorMinisterial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or Nol Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. 10th class pass or its equivalent examination fro
recognized school anstitution.
2. At least 3 years work experience in reseq
projects/Animal House of University/Resear
Establishment.
Desirable:
1. Secondary or Senior Secondary School Certifig
with science one of the subject.
8. Period of probation (if, any) 01 year forthe Direct Recruits.
9. Method of Recruitment, whether L 100% by Direct Recruitment/Short term Contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment bpromotion/| Not Applicable

deputation, grades from  whig

promotion/deputation to be made.
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1 Name of Post MTS-Farash and Mali

2. No. of Posts 35+89= 124*(to be outsourced)

3. Classification Group C, Non Ministerial

4 Scale of Pay Pay Level 01 (Whenoutsourced the pay will be as pel
contract)

5. Whether Selection Post or Ng Not Applicable
Selection Post

6. Age limit for direct recruitment Not Applicable
7. Educational & other qualificatio
required for direct recruitment Not Applicable
8. Period ofprobation (if, any) Non Applicable
9. Method of Recruitment, whether [ On outsource basis

direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Not Applicable
deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post Grounds Man
2. No. of Posts 11
3. Classification Group C, NorMinisterial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or N¢ NotApplicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment 1. 10" class pass or its ITI equivalent
2. Should possess sound health and keen intere
sports activities.
Desirable:
1. Certificate of participation in Sports at school level.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether b By Direct RecruitmertShort term Contract basis.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grade from which

promotion/deputation to be made.
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1. Name of Post Head Security Guard (Havaldar)

2. No. of Posts 15

3. Classification Group C, NorMinisterial

4. Scale of Pay Pay Level 01

5. Whether Selection Post or N¢ NotApplicable
Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualificatiol Not Applicable
required for direct recruitment

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether f 100% by promotion.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Promotion:

deputation, grades from  whig
promotion/deputatioto be made.

Among the Security Guard working in the pay scalg
Pay Level 01 with at least five years of experience in
cadre and having satisfactory work and cong
certificate furnished by the Security Officer.
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1. Name of Post Computer Laboratory Attendant
2. No. of Posts For Colleges only
3. Classification Group C NorMinisterial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or Ng Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualification| Essential:
required for direct recruitment Should have passed Matriculation {L@r an equivalen
examination with science subjects from recognized bg
Note:
Computer Laboratory Attendant shall also perform
duties of MTS irtheir respective laboratories.
8. Period of probation (if, any) 01 year for the Direct Recruits.
9. Method of Recruitment, whether [ 100% by Diect Recruitment.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotion/deputation to be made.
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1. Name of Post Laboratory Attendant
2. No. of Posts 144+30 Posts (sanctioned under OBC expan
grant)=172*
3. Classification Group C NorAMinisterial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or Ng Selection
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential:
required for direct recruitment Should have passed f0or an equivalent examinatig

with science subjects from recognized board.

Note:

The selection will be made on the basis of Schem
Examination as prescribed by the University from time
time.

Note: The incumbent is generally expattto undertake

the following duties:

(i) Assisting in opening and closing of the premises.

(i) Manning the entry points/check points/prope
counter of the laboratory.

(i) Dusting of the equipment, computer accessol
furniture (including shelves, chairgables, etc.)
books, periodicals documents and other items, ar
general keeping the premises clean.

(iv) Covering and removing the dust covers from
equipment/computer while closing and opening
laboratory/office.

(v) Shelving instruments, books, docemts, displays etd
and arranging items in designated places.

(vi) Assisting in stock verifications, searching equipmé
documents etc.

(vii) Undertaking Xeroxing work, printing usin
computers, preparing sets of Xeroxed/printed co
of sets documents for cuation/examination etc.

(viiiy  Preparation of documents (including typing 3
formatting) using computer.

(ix) Assisting in maintaining documents and reco
(including manuals, attendance sheets, allotmentg
issue registers, student files, etc.).

(x) Participation in examination related duties.

(xi) Participating in the movement and handling
equipment and materials as per the instructions,
under supervision of concerned-dharge/concerne
faculty member.

(xii) Assisting in repair and maintenance of gouént
(including electronic and electrical items) and c
infrastructure.

(xiii)  Undergoing  inhouse/central  training  f
laboratory/office works as per instructions.

(xiv)  Collection of parcels/equipment/letter frg
airport, railway stations etc. Delivering of nwifiles
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etc. and movement of files and examination mate

within and outside the university.

Maintaining the safety and security of t
laboratory/office.

(xvi)  Attending to administrative and financial jobs
respective units, sections (e.g. attendingjdios at
Bank/Post office/Departments & Administratig
Finance, Dispatch etc.)

(xvii)  Attending holiday, weekend and shift duties
per instructions.

(xviii)  All other such jobs and duties as the case ma
that are assigned from time to time.

(xv)

Period of probatin (if, any)

01 year for the Direct Recruits.

©|®©

Method of Recruitment, whether K
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

100% by Direct Recruitment

10. | In case of recruitment bpromotion/

deputation, grades from  whig

promotion/deputation to be made.

Not Applicable

(*) Distribution of posts are given below:

Distribution of posts for Laboratory Attendant
No. of
Department Posts Remarks
This includes erstwhile 02 posts of workshop mate and attet
Physics 29 AC refrigeration
Botany 17
Chemistry 32 This includes erstwhile 02 posts of mate
Zoology 20
Geology 08 This includes erstwhile 02 posts of field attendant
O.R. 02
Mathematical 01
Computer Science 04
Anthropology 09
A.C.B.R. 08 This includes 01 post of cell culture room attendant
Environmental Scienceg 03
CIC 01
Plant Molecular
Biology 04 Plant Growth Room Attendant
Electronic Science 04
Biochemistry 02+01
Microbiology 03+01
Genetics 02+01
Biophysics 02
Statistics 03
CEMDE 02 This includes 01 post of field attendant
Music 01 Music Attendant
History 01 This includes erstwhile 01 post of LA (Museum)
East Asian Studies 02

University of Delhi (Noifeaching) Recruitment Rules

Pagel300f 228



c BFEHHH Y SDP
University of Delhi

Psychology 02

Linguistic 01

Geography 01

Engineering 01 Attendant AC refrigeration

Erstwhile 02 posts of workshop attendant and 01 pos

Education 03 attendant (Art Room and Visual)

uUsIC 01

Total 172
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1. Name of Post Mess Helper
2. No. of Posts 02
3. Classification Group C NonAMinisterial
4. Scale of Pay Pay Level 01
5. Whether Selection Post or N¢ Not Applicable
Selection Post
6. Age limit for direct recruitment 30 years
7. Educational & other qualificatio] Essential
required for direct recruitment 10" class pass or its equivalent examination fron
recognized school or institution.
Desirable
Certificate course or practical training in Catering fror
recognized or reputed institute/Hotel.
8. Period of probation (if, any) 01 year for the DiredRecruits.
9. Method of Recruitment, whether b By Direct RecruitmertShort term Contract basis.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods
10. | In case of recruitment by promotio| Not Applicable

depuation, grades from whic

promotion/deputation to be made.
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1 Name of Post Room Bearer (University Guest House)
2. No. of Posts 04

3. Classification Group C, NorMinisterial

4 Scale of Pay Pay Level 01

5 Whether Selection Post or N¢ Not Applicable

Selection Post

6. Age limit for direct recruitment 30 years
7 Educational & other qualificatio] Essential
required for direct recruitment 1. 10" class pass or its ITI equivalent from recogniz

school or institution
2. Should possess sound health, pleasing persor
and clean habits.

Desirable:

1. Certificate course or practical training
Housekeeping or Catering from a recognized
reputed institute/Hotel.

2. Knowledge of one of the regional languages
addition to Hindi and/or English.

3. Experience of Room Boy in a reputed Hotel or Gy
House.

Period of probation (if, any) 01 year for the Direct Recruits.

©|®©

Method of Recruitment, whether b By Direct Recruitment /Short term Contract.
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Not Applicable
deputation, grades from which
promotion/deputation to be made.
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1. Name of Post MTS-SafarKaramchari
2. No. of Posts 114+10 erstwhile Sewermen*=124
(to be outsourced)

3. Classification Group C

4. Scale of Pay Pay Level 01

5. Whether Selection Post or Ng Not Applicable
SelectionPost

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualificatiol Not Applicable
required for direct recruitment

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether [ On outsource basis
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotion/deputabn to be made.
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1. Name of Post Security Guard

2. No. of Posts 185*(to be outsourced)

3. Classification Group C, NorMinisterial

4. Scale of Pay Pay Level 01

5. Whether Selection Post or Ng Not Applicable
Selection Post

6. Age limit for direct recruitment Not Applicable

7. Educational & other qualificatiol Not Applicable
required for direct recruitment

8. Period of probation (if, any) Not Applicable

9. Method of Recruitment, whether [ On outsource basis
direct recruitment or by promotion ¢
by deputation and percentage of 1
posts to be filled by various methods

10. | In case of recruitment by promotio| Not Applicable

deputation, grades from  whig
promotion/deputabn to be made.
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APPENDIX TO THE SCHEDULE
RECRUITMENT RULES
(NON-TEACHING EMPLOYEES) 2020
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Appendix-1 to the Schedule

Composition of Selection Committees$or Direct Recruitment/Open Selection

S. No | Category of Posts| Composition for University Composition for Colleges
1. | Posts higher than | § Vice Chancelloii Chairperson 1 Not Applicable
the post of 91 Proi Vice Chancellor
Deputy Registrar | § A nominee of the Visitor
1 Treasurer
1 Two members of the Executiy
Council nominated by the Vic
Chancellor
1 One representative from SC/S
category
1 One representative of OBC/Minorit)
Women/ PwBD category*
2. | Deputy 1 Vice Chancelloii Chairperson 1 Chairperson, Governing Body
Registrar/ 1 Proi Vice Chancellor Chairperson
Assistant 1 Treasurer  One member of the Governir
Registrar/Admini | q Registrar body
strative Officer | ¢ Two members from the Executij T One Expert nominated by th
Council nominated by the Vil Dean of Colleges or Directo
Chancellor SDC
f One External Expert to be nominat] 1 Registrar or nominee
by the ViceChancellor 9 Finance Officer or nominee
1 One representative from SC/9 T Principal of the College or Hea
category of the Institution
1 One representative of OBC/Minority  Representative fra SC/ ST
Women/ PwBD category* category
1 One representative Q
OBC/Minority/Women/ PwBD
category*
1
3. | Other Group A Vice Chancelloii Chairperson 1 Chairperson, Governing Body

posts

= =4 -8 -8 -9

1

Proi Vice Chancellor

Treasure

Registrar

One Dean of the Faculties from t
relevant discipline/field

Head of the Department of the
Department Concerned, if the post
exclusively for the Department.

(This would include Chief Engineg
Chief Medical Officer, Director Delh
University Computer Centre, as t
case may be)

Two Members of the Executiv
Council nominatd by the Vice
Chancellor

One External Expert from the relevg

= E ]

Chairperson

One member of the Gewing
body to be nominated by th
Chairperson

One Expert nominated by th
Dean of Colleges/Director Sou
Campus as the case may be.
Registrar or nominee

Finance Officer or nominee
Principal of the College or Heq
of the Institution

Teacher In charge ohe Subiject,
if the post is exclusively for th
Subject

Representative from SC/ S
category
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field nominated by Vice Chancellor M1 One representative q
1 Representative from SC/ ST categol OBC/Minority/Women/ PwBD
1 One representative of OBC/Minorit) category*

Women/ PwBD category*

Group B posts 9 Proi Vice Chancelloii Chairperson Chairperson,Governing Body-
1 Registrar Chairperson
9 Finance Officer Principal of the College or Heq
f One Dean among the Fadedt to be of the Institution

nominated by the Vice Chancellor Joint Registrar/Deputy Registra
1 Head of the Department of tf  Assistant Registrar
Department Concerned, if the post Administrative Officer of the
exclusively for the Department. College or Institution concerneg
(This would include Chief Engineel  (Senior most Officer)
Chief Medical Officer, Director Delh Teacher In charge of the Subje
University Computer Centre if the post is exclusively for th
University Librarian, as the case m Subject/ College Librarian (fo
be) the post existing in the Library)
1 Representative from SC/ ST categor One Expert from the Universit
1 One representative of OBC/Minorit to be nominated by the Dean
Women/ PwBD category* Colleges/Director South Campl
as the case may be from t
relevant field.
Representative rém SC/ ST
category
One representative Q
OBC/Minority/Women/ PwBD
category*

Group C posts 1 Registrar - Chairperson Principal of the College or Heg
1 Finance Officer of the Institution-Chairperson
1 One Dean among the Faculties to Joint Registrar/Deputy Registra

nominated by the Vice Chancellor Assistant Registrar
1 Head of the Department of th Administrative Officer of the
DepartmentConcerned, if the post College or Institution concerneg
exclusively for the Department. (Senior most Offier)
(This would include Chief Enginee Teacher In charge of the Subje
Chief Medical Officer, Director Delh if the post is exclusively for th
University Computer Centre Subject/ College Librarian (fg
University Librarian, as the case m the post existing in the Library)
be) One Expert from the Universit
1 Representative from SC/ ST categor to be nominated by the Dean
1 One representative of OBC/Minority Colleges/Director South Campl

Women/ PwBD category*

as the case may be fothe
relevant field.
Representative from SC/ S

category
One representative Q
OBC/Minority/Women/ PwBD
category*
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Composition of Screening Committee for Direct Recruitment/Open Selection

S. No | Category of Posts | Composition for University Composition for Colleges
1. Posts higher than| 1 Dean of Colleges/Director SDQ Not Applicable
the post of Deputy Chairperson
Registrar 1 Two Senior Faculty nominated by ti
Vice Chancellor
1 One representative from SC/ ¢
category
2. Deputy Registrar/ | 1 Controller of Examination/Dear § Prindpal i Chairperson
Assistant Examinationi Chairperson 1 One member of the Governing Body
Registrar/Administ | 1 Dean of a faculty to be nominated be nominate by Chairman, Governi
rative Officer Vice-Chancellor Body
1 One Professor to be nominated by | A senior faculty to be nominated by t
Vice-Chancellor Principal
1 One representative from SC/§9q One representative from SC/9
category category
3. Other Group A 1 One Dean of the faculties from th § Principal i Chairperson
related discipline field Chairperson | Teacher in charge in case the p
1 HOD of Department concerned belongsto a particular subject.
1 One Professor nominated by Vid f A senior faculty to be nominated by t
Chancellor Principal
1 One representative from SC/§T One representative from SC/{
category category
4. Group B 1 Registrar or his nominee i | Principali Chairperson
(only for posts for Chairperson 9 Administrative Officer
which interview is | Joint Registrar/ Deputy Registral § Teacher In charge of the subje
part of recruitment (Estab. NorTeaching) (College Librarian for posts pertainir|
process) 9 Joint Registrar/ Deputy Registri to Library)
(Recruitment 1 One representative from SC/{
1 One representative from SC/§ category
category
Note:

1. *Where theSelection Committee isconstiuted for making recauitment to 10or more \acancies in
any level of postsor srvices, it shall be manatory to have one memiar belonging to SC/ST, one
memkber bdonging to OBC category and one menber belonging to minority community in such
Committees/ Boards. Further, one of the memés ofthe Selection Committee/ Board, whether fom
thegeneral category or from the minority community or from theSC/ST/OBC community should
be a laly failing which a lady memtershould be co- opted on the Comittee/Board. It may also
be ensuied that where the numberof vacancies against which selection is to be madeis lessthan
ten, no effort should be spaed in finding he SC/ST, OBC dfica and the Minorty Conmittee
Officer and a lady officer, for inclusion in such Comittees/Boards.

2. At least three members including the Chairperson but exclutimgepresentative of designated
reserved categorie®resence afepresentative of the designated reserved category, as indicated in
the relevant tables will weeverbe mandatory.

3. For Group B (NorGazette level posts) and Group C the skill test may be conducted in accordance
with Scheme of Examination.

4. For such Group Band Group C posts, where interview is not part of recruitment process, the
Selection Committee will recommend the candidates on the basis of written test and/ or skill test.
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Composition of Departmental Promotion Committees (DPCs)

Appendix-2 to the Schedule

S. No | Category of Posts | Composition for University Composition for Colleges
1. Deputy Registrar | T Vice Chancellor or Nominee (PVC) | { Chairperson, Governing BodyT
and equivalent T Chairperson Chairperson
posts T In the event VC Chairs the meetirl T Nominee of the Dean of Colleges
the PVC shall also be a member Director, SuthCampus
1 Dean of Collegesand/or Director| Y Registraror Nominee
South Campus T Finance Officer oNominee
1 Treasurer 1 Principal or Head of the Institution
1 Registrar 1 One representative from SC/
1 Controller of Exams/Dean(Exams) category
1 One representative from SC/§
category
2. All other Group A | T Vice Chancellor or Nominee (PVC) | § Chairperson, Governing Body
posts I Chairperson T Chairperson
9 In the event VC Chairs the meetirl I Principal of the College or Head of tf
the PVC shall also be a member Institution
1 Dean of Colleges and/or Directol f Nominee of the Dean of Colleges
South Campus Director, South Campus
1 Treasurer 1 Registrar or nominee
91 Registrar 9 Finance Officer onominee
9 Head of the Department of tIJ 9 Teacher In charge of the Subject, if {
Department Concerned, if the post post is exclusively for the Subject.
exclusively for the Department. 1 One representative from SC/{
(This would include Chief Enginee  category
Chief Medical officer, Director Delh
university Computer Cerd#, as thq
case may be)
1 One representative from SC/S
category
3. Group B posts 91 ProVice-Chancellofi Chairperson 9 Principali Chairperson
1 Registrar or Joint Registrar 1 Nominee of the Registrar
1 Finance Officer 9 Joint  Registrar/Deputy  Registrg
1 Head of the Department of th Assistant Registrar of the University
Department Concerned, if the post| an expert to be nominated by the De
exclusively for the Department. of College#Director, SouthCampus
(This would include Chief Enginee| § Joint Registrar/Deputy Registrg
Chief Medical Officer, Director Delh Assistant Registrar/ Administrative
University Computer Centre Officer of the College or Institutio
University Librarian, as the case m concerned (Seniamost).
be) 9 Teacher In charge of the Subject,
1 One representative from SC/{ the post is exclusively for the Subje
category College Librarian (for the pog
existing in the Library)
1 One representative from SC/§
category
4. Group C posts 9 Registrani Chairperson 1 Prinagpal i Chairperson
9 Finance Officer or his nominee 1 Nominee of Registrar
9 Head of the Department of th 9 Joint Registrar/Deputy Registrg
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Department Concerned, if the post
exclusively for the Department.

(This would include Chief Enginee
Chief Medical Officer, Director Delh
University Computer Centre
University Librarian, as the case m
be)

Deputy Registrar (Estab.)/Assistg
Registrar (Estab)
One representative from SC/ST/OB
PwBD category

1 Joint Registrar/Deputy  Registrg

1 One representative from SC/ST/OB

Assistant Registrar of the University
an expert to be nominated by the D¢
of College#Director, SouthCampus

Assistant Registrar/ Administrative
Officer of the College or Institutio
concerned. (Senior most).

Teacher In charge of the Subject,
the post is exclusively for the Subje
College Librarian (for the pog
existing in the Library)

PWBD ategory

Note:

1. At least three members including the Chairperson but exclutimgepresentative of designated

reserved categorie®resence afepresentative of the designated reserved category, as indicated in
the relevant tables will weeverbe mandatory.

2. For Group B posts (for which there is no provision for interview) and Group C posts, skill test may
be conducted in accordance with the scheme of examination.
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Appendix-3 to the Schedule

Composition of the Committee for Promotion through LDE (To Examine the Eligibility of the

Candidate, Who Has Cleared the LDE)

S. No | Category of Posts | Composition for University Composition for Colleges
1. Group B and C |1 Joint Registrar/ Deputy Registrar of t| § Principali Chairperson
posts Establishment NoiTeaching - |  Joint Registrar/ Deput
Chairperson Registrar/Assistant Registrar
1 Joint Registrar/ Deputy Registrar of {f  University to be nominated by Dean
Recruitment Section Collegeg¢Director, South Capus
1 Nominee of the Head of th T Joint Registrar/Deputy Registrg
Department concerned, if the post Assistant Registrar/ Administratiy
exclusively for the Department. Officer of the College or Institutio
(This would include Nominee of Chig concerned. (Senior most).
Engineer, Chief Medical Officet § One representative from SC/9
Director Delhi Unversity Computer category
Centre, University Librarian, as th
case may be)
1 One representative from SC/9
category
Note:

1. At least three members including the Chairperson but exclutimgepresentative of designated
reserved categorie®resence afepresentative of the designated reserved category, as indicated in
the relevant tables will weeverbe mandatory.

2. For Group B (NorGazette level posts) and Group C the skill test may be ctetlirc accordance
with Scheme of Examination.
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Appendix-4 to the Schedule

Scheme of Examination for the posts included in the Schedule (As applicable)

(The tests as indicated in the Scheme of Examination detailed below may be computer based or
otherwise. For Computer based tests, the candidates will be required to mark/type their responses
including that for the descriptive papers on the computer).

4.1 Scheme of Examination for AssistantReqistrar/Assistant Controller of Examination/
Administrative Officer:

4.1.1. Scheme of Examination for recruitment to the post disdstant Reqgistrar/Assistant Contr oller
of Examination/ Administrative Officer by direct recruitment:

The following shall be the Scheme of Examination, components of written test, personality test and its
syllabus for recruitment to the post éfsgstant Registrar/Assistant Controller of Examination/
Administrative Officer by direct recruitment:

l. Schemeof the Examination:

Written Test Interview/
Personality Test

MCQ Type Time:2 hours* Max. marks allowed: Max. marks

(150 questions) 150 marks allowed:

Paper | 150 marks

Descriptive Time: 2 hours* | Max. marks

Type Allowed: 150 marks

Paper I

Total Marks (150 + 150 + 150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates
or similarly placed candidates from PwBD category.

. Components of Written Test:

Duration: 2 hours each
COMPONENTS NO. OF | MARKS
QUESTIONS
Paper | Test of General Studies 150 150
Paper lI Educational Administration and Managemen __ 150
TOTAL 300
1. Syllabus

Paper |: Test of General StudieSMCQ Type)

Questions wi || be desi gned GereraltSagigsvizt GemerahSriencd, t y (o
current events of national and international importance, History of India and Indian National Movement,
Indian and World Geography, Indian Polity & Eamy, General Mental Ability.
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Questions onGeneral Sciencewill cover general appreciation and understanding of science including
matters of everyday observation and experience, as may be expected eédueated person who has not
made a special study of any particular scientific discipline.

In Current Events, knowledge of significant national and international events will be tested.

In History of India, emphasis will be on broad general understanding of the subject in its social, economic
and political aspects.

Questions on théndian National Movement will relate to the nature and character of the nineteenth
century resurgence, growth of nationalism and attainment of Independence.

In Geography, emphasis will be on Geography of India. Questions on the Geography of India will relate to
physial, social and economic Geography of the country, including the main features of Indian agricultural
and natural resources.

Questions onindian Polity and Economy wi | | test knowl edge of the <co
Constitution of India, Panchaydtaj, Social systems and economic developments in India.

OnGeneral Mental Ability, the candidates will be tested on reasoning and analytical abilities.

Paper |I: Educational Administration and Management (Descriptive Type)

The questions will be desige d t o t es't the ability of the candi c
education system in India, its regulatory bodies and recent developments in the field, basic concepts and
principles of Public Administration including Organization, Hierarchyijtyaf command, Span of control,
Authority and Responsibility, Gordination, Centralization and Decentralization, Delegation, Supervision,

Line and Staff.

Personnel Administration including recruitment, training, promotion, pay scale and service cendition
Union-Management Relationship.

Financial Administration including budget, formulation and execution of budget.

Application of Information Communication Technology (ICT) and other modern technologies in the
University system.

V. Personality Test/Interview:

The interview/personality test shalll be conduc
the post is probed among other things, through academic qualifications, relevant experiencarritiar
activities, general awarenesstiriedge, communication and problem solving skills and overall personality
etc.
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The question paper would be bilingual (English and Hindi) and the applicant will have the option to
respond in either of the languages. However, the same mediufangfiage must be used
throughout.
The questions in the written test will be of the level of degree/diploma/examination, which is defined
as the minimum eligibility for the respective post.
The minimum qualifying marks for Paper | and Paper Il separately Isé 45% for the unreserved
posts and 40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the advertised posts,
the merit list would be restrietl to 30 times the advertised posts for shortlisting the candidates for
Interview.
Answer script of Papdt of a candidate would be evaluated, only if the candidate qualifies inPaper
l.
There shall be negative marking for wrong answers in Paper | taribeof 1/4' of marks allocated
per question.
Merit list shall be drawn only for candidates who qualify both the Papers | and Il and Personality
Test/Interview separately. The Merit list shall be drawn on the basis of combined scores of both the
papersand interview. However, the candidate must score at least 50% in Personality Test/Interview.
In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list
would be decided as follows:

a) The candidate having more rka in aggregate in the examination/degree/diploma which is

defined as the minimum eligibility for the respective post will be given preference.
b) In case of further bunching/bracketing of candidates, candidate senior in age will be given
preference.
¢) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.1.2. Scheme of Examination for promotion to the post oksdstant Registrar/Assistant Contr oller
of Examination/ Administrative Officer:

The following shall be the scheme of Examination, components of written test and its syllabus etc. for
requitment to the posts in the common cadre of Assstant Registrar/Assistant Controller of
Examination/ Administrative Officer by Promotion

l. Scheme of the Examination:

Written Test Service Interview | Total
Records Marks

Details of Paper Time Max.Marks | Max.Marks| Max.Marks
Paper-1 Ol1hour 30 minutes* | 75 60 140
(Objedive)
(75 Quedions)
Paper-11 02 hours 30 minutey 125
(Desciptive)
Total 200 60 140 400
Weightage for fine 50% 15% 35% 100%
score

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy candidates or
similarly placed candidates from PwBD category.

. Written Test Components

NO. OF MARKS Duration
Components QUESTIONS
Paper-1: 01hour 30 minute
GeneralStudies 75 75
Paper-11 S . 125 02  hours 3
University Administration minutes
TOTAL 200
I . Syllabus:
Paper-I: General Studies

Quedions will be designed to test the ahility of the candidateds General Studies vz., General Science,
current events of national and international importance, History of India and Indian National Movement,
Indian and World Geography, Indian Polity & Economy, Constitution of India, Organization of the
machinery of the Government of India, and University of Delhi, Subject of interestand importance on the
preset day relating to educational policy of the Government of India and its regulatory bodies.

Paper-II : University Administration
The candidatesare expeded to have the knowledge of the following rules:-

i The University Non-Teaching Employees(Terms & Conditions) of Service.
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ii. The Delhi University Act, Statutesand Ordinances.
iii . Governanceof Colleges.

iv. Regulations relatedto various University Examinations and coursesof studly.
V. The Reauitment Rules(Non-Teaching Employeeg, 2008.

Vi. Fundamental and Supplementary Rules.

Vii. Central Civil Services (CCA) Rules.

viii.  Resevations and Concesionsfor SC, ST, OBC, PH etc.

iX. General Financial Rules.

X. CCS(Leave)Rules.

Xi. Budget and Accounts.

Xii. The Right to Information Act.

xiii. ~ The Public Premises (Eviction of Unauthorized Occupants) Act.

The following Books/websitesmay be helpful to the candidatesfor the purposeof examination-

(1)
(2)
©)
(4)
(%)

(6)

(1)
(8)

The Constitution of India.

India Year Book published by th@ublicationsDivision, Govt. of India

The University Calendar (Volume-1 & I1).

Fundamental and Supplementary Rules(Swamy& compilation).

The Central Civil Services (Clasdfication, Control and Appeal) Rules, 1965 (Swamyés
compilation).

Compilation of General FinancialRules (Revised and Enlarged (Swamy& latest
edition).

Central Civil Services (Leave) Rules, 1972 (SwamyG compilation).

Manual on Estaldishment and Administration (Swamy& compilation) (9) Resevations and
Concessons for SC, ST, OBC, PH etc. (Swamy& compilation)

(10)  Annual Reportsof the University.
(11) Websites of University of Ddhi, MHRD, DoPT, Ministry of Finance, Paliament of India

and Regulatory Bodieson Higher Education

V. Service Record

Note:

Service Record would be indicated by the ACR/APAR for the preceding three years.

Personality Test/Interview

The interview/personality test shall be conducted in such a manner tratated i dat es 6 su
for the post is probed among other things, through academic qualifications, relevant experience,
extracurricular activities, general awareness/knowledge, communication and problem solving skills
and overall personality etc.

1. The question paper for the written test should be bilingual (English and Hindi) and the applicant will

have the option to respond in either of the languages. However, the same medium of language must
be used throughout.

2. The minimum qualifying marks will b@verall 40% for the unreserved posts and 35% for the

reserved posts (i.e. for SC/ST/ PwBD category as applicable)

3. The level of the questions will be as per the work profile of the post concerned for which the test is

being conducted.
Merit would be drawron the basis of result of the written test, service record and personality test

and the prescribed weightages prescribed for them.

5. The personality test and assessment of service record would be done by the Committee prescribed in
the Appendix to the Regitment Rules for Promotion to the post.

6. A panel shall be created on the basis of the written exam and due vetting by the committee detailed
above, which shall be valid for a period of one year or till the time the number of posts is filled on
the basis oavailable names from the panel, whichever is earlier.
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4.2 Scheme of Examination for Direct Recruitment to the post of Medical Officer

The following shall be the scheme of Examination, components of written test and its syllabus etc. for
recruitment to th posts Medical Officer:

l. Scheme of Examination:

Parti | Time: 2 hours Max. marks allowed:
Computer Based Examination | each 500 marks (250 marks each
two papergPaper | and Paper

1)

Part-1 Max. marks allowed:
Personality Test 100 marks
Total Marks 600 marks
Il. Syllabus:
(A) Part |

Computer based Examination: The components and syllabi of two Papers and the weightage to
different components in the two papers are given below:
Paper | Maximum Marks: 250 General Medicine and Paediatrics:
Total questions in Paper | = 125 (100 from General Medicine and 25 from Paediatrics);
Syllabus of Papefl
(a) General Medicine including the following:
(i) Cardiology
(i) Respiratory diseases
(i) Gastreintestinal
(iv) GeniteUrinary
(v) Neurology
(vi) Hematology
(vii) Endocrinology
(viii) Metabolic disorders
(iX) Infections/Communicable Diseases
a) Virus
b) Rickets
c¢) Bacterial
d) Spirochetal
e) Protozoan
f) Metazoan
g) Fungus
(x) Nutrition/Growth
(xi) Diseases of the skin (Dermatology)
(xii) Musculoskelatal System
(xiii) Psychiatry
(xiv) General
(xv) Emergency Medicine
(xvi) Common Poisoning
(xvii) Snake bite
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(xviii) Tropical Medicine

(xix) Critical Care Medicine

(xx) Emphasis on medicatq@cedures 12

(xxi) Patho physiological basis of diseases

(xxii) Vaccines preventable diseases and Non vaccines preventable diseases
(xxiii) Vitamin deficiency diseases

(xxiv) In psychiatry includé Depression, psychosis, anxiety, bipolar diseasesSahaoprenia.
(b) Paediatrics including the following-

(i) Common childhood emergencies,

(i) Basic new born care,

(iif) Normal developmental milestones,

(iv) Accidents and poisonings in children,

(iv) Birth defects and counseling including autism,

(v) Immunization in children,

(vi) Recognizing children with special needs and management, and
(vii)National programs related to child health.

Paper Il Maximum Marks: 250

(a) Surgery
(b) Gynaecology & Obstetrics
(c) Preventive & Social Medicine

Total questions in Paper Il = 125 (40 questions each from the sections on Surgery and
Gynaecology & Obstetrics and 45 questions form the section on Preventive & Social
Medicine.)

Syllabus of Paper- Il
(a) Surgery (Surgery including ENT, Ophthalmology, Traumatology andOrthopaedics)

() General Surgery
i) Wounds
ii) Infections
iii) Tumours
iv) Lymphatic
v) Blood vessels
vi) Cysts/sinuses
vii) Head and neck
viii) Breast
ix) Alimentary tract
a) Oesophagus
b) Stomach
c) Intestines
d) Anus
e) Developmental
X) Liver, Bile, Pancreas
xi) Spleen
xii) Peritoneum
xiii) Abdominal wall
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xiv) Abdominal injuries

(I Urological Surgery

(1) Neuro Surgery

(IV) Otorhinolaryngology E.N.T.

(V) Thoracic surgery

(VI) Orthopedic surgery

(VIl) Ophthalmology

(V1) Anesthesiology

(IX) Traumatology

(X) Diagnosis and management of common surgical ailments
(XI) Pre-operative and post operative care of surgical patients
(XIl) Medicolegal and ethical issues of surgery

(XH1) Wound healing

(XIV) Fluid and eletrolyte management in surgery

(XV) Shock pathephysiology and management.

(b) GYNAECOLOGY & OBSTETRICS

(I) OBSTETRICS

i) Ante-natal conditions

ii) Intra-natal conditions

iii) Postnatal conditions

iv) Management of normal labours or complicatelab

(I GYNAECOLOGY
i)  Questions on applied anatomy
i) Questions on applied physiology of menstruation and fertilization
iii) Questions on infections in genital tract
iv) Questions on neoplasma in the genital tract
v) Questions on displacement of the uterus
vi) Normal delivery and safe delivery practices
vii) High risk pregnancy and management
viii) Abortions
ix) Intra Uterine growth retardation
X) Medicolegal examination in obgy and Gynae including Rape.

(1) FAMILY PLANNING

i) Conventional contraceptives

i) U.D. andoral pills

iii) Operative procedure, sterilization and organization of programs in the urban and rural
surroundings

iv) Medical Termination of Pregnancy

(c) PREVENTIVE SOCIAL AND COMMUNITY MEDICINE
I Social and Community Medicine

Il Concept of HealthDisease and Preventive Medicine
[} Health Administration and Planning

v General Epidemiology

Y Demography and Health Statistics

VI Communicable Diseases
VI Environmental Health
VIII Nutrition and Health
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IX Non-communicable diseases

X Occupational Health

Xl Genetics and Health

Xl International Health

Xl Medical Sociology and Health Education

XIV  Maternal and Child Health

XV National Programs

XVl  Management of common health problems

XVII  Ability to monitor national healtt programs

XVIII Knowledge of maternal and child wellness

XIX  Ability to recognize, investigate, report, plan and manage community health problems
including malnutrition and emergencies.

(B) Part Il
PERSONALITY TEST 71 (100 marks):
Candidates who qualifin the computer based examination will be called for Interview/ Personality
Test to be conducted by the Union Public Service Commission. The Interview/ Personality Test will
carry 100 marks. The Interview for Personality Test will be intended to servsugplement to the
computer based examination for testing the General Knowledge and ability of the candidates in the
fields of their academic study and also in th
intellectual curiosity, critical pows of assimilation, balance of judgement and alertness of mind,
ability for social cohesion, integrity of character, initiative and capability for leadership.

Note:

1. The minimum qualifying marks for Part I, i.e., Paper | and Paper Il taken separately shall be 45% for
the unreserved posts and 40% for the posts reserved for OBC category and 35% for the posts
reserved for SC/ST/ PwWBD category. If the number of candidatafying is more than 30 times
the advertised posts, the merit list would be restricted to 30 times the advertised posts for the purpose
of shortlisting the candidates for interview.

2. There shall be negative marking for wrong answers in Part |, i.eer Papd Paper Il, to the tune of
1/4" of marks allocated per question.

3. The question paper shall be in English language only.

4. Merit list shall be drawn only for candidates who qualify Part | and Part I, separately. The Merit list
shall be drawn on theais of combined scores of the two Parts.

5. In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list
would be decided as follows:

a) The candidate having more marks in aggregate in the examination/degree/dipimmasw
defined as the minimum eligibility for the respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will be given
preference.

¢) In case option at (a) and (b) is exhausted, it will @gded through draw of lots.
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4.3 Ministerial Posts:

4.3.1 Scheme of Examination for Direct Recruitment to the post of Section Officer

The following shall be the Scheme of Examination, components of written test and its syllabus for
recruitment to the @st of Section Officer by direct recruitment:

A. Scheme of the Examination
Written Test
Papern | Time: 2 hours* | Max. marks:
MCQ Type 300 marks (150 questions)
Papetll Time: 3 hours* | Max. marks:
Descriptive Type 200 marks
Total Marks 500 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates or miilarly placed candidates froRwWBD category.

B. Test components
DURATION: 2 hours
Paper-| TEST COMPONENTS NO. OF | MARKS
QUESTIONS
(i) General awareness 30 60
(i) Reasoning ability Ay o
(i) Mathematical ability =Y e
(iv) Test of Language English or Hindi | 40 80
TOTAL 150 300
DURATION: 3hours
TEST COMPONENTS MARKS
Paper-ll| _
Descriptive Type 200
TOTAL 200

C. Syllabus

Paper- I:

() General AwarenessQuesti ons wi || be designed to test the
of the environment and its relevance to the society. The questions will also be designed to test knowledge of
the current events and of such matters of everyday obseneatioray be expected of an educated person.

The test will include questions relating to India and its neighbouring countries, especially pertaining to
History, Indian Polity & Constitution, Art & Culture, Geography, Economics, General Policy, Science &
Scientific Research, National/International Organizations /Institutions, events etc.
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(i) Reasoning Ability: The syllabus includes questions of both verbal andweobal types. Test may
include questions on analogies, similarities, differences, spacealiz&ion, problem solving, analysis,

judgment, decision making, visual memory, discrimination, observation, relationship, concepts, arithmetical

reasoning, verbal and figure classification,tarietical number series etc.

(i) Mathematical Ability: The test will cover Number System including questions on Simplification,

Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average, Profit & Loss, Discount,

Simple & Compound Interest, Mensuration, Time & Work, Time & Distance, TablesaflSy etc.

(iv) Test of English or Hindi:

I n

addition to the testing

Paper-11:

Descriptive Type: The questi ons wi
awareness about the subjects detailed below:

of

be

candi datebs wunder s
Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would also be tested.

designed to

Topic

Marks allocated

Basic knowledge of the Constitution of India a
working of its political sgtem

30 marks (3 questions x 10 marks) Each ques
to be answered in 100 words

institutions of Higher Education

Basic knowledge of the administration | 20 marks (2 questions x 10 marks)
Each question to be answered in 100 words

Knowledge and applation of Office Procedureg
Rules & Regulations

30 marks (3 questions x 10 marks)
Each question to be answered in 100 words

English/Hindi with special reference to skill
noting/drafting

20 marks (2 questions x 10 marks)
Each question to be answeiliadL00 words

Situation Test essay, where the candidates rea
would be sought on a given situation test case

25 marks (200 words)

Knowledge of Computers with special reference
knowledge of word processing, data analy

25 marks

packages
Essay 50 marks (500 words)
Note:

1. The question paper would be bilingual (English and Hindi) and the applicant will have the option to
respond in either of the languages. However, the same medium of language must be used
throughout.

2. The questions in the writterdt will be of the level of degree/diploma/examination, which is defined
as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the unreserved
posts and 40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is mioaa 80 times the advertised posts,
the merit list would be restricted to 30 times the advertised posts.

4. Answer script of Papdt of a candidate would be evaluated, only if the candidate qualifies inPaper
l.

5. There shall be negative marking for wrcemgswers in Paper | to the tune of"L6f marks allocated
per question.

6. Merit list shall be drawn only for candidates who qualify both the Papers | and Il separately. The
Merit list shall be drawn on the basis of combined scores of both the papers.

7. In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list

would be decided as follows:

test
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The candidate having more marks in aggregate in the examination/degree/diploma which is
defined as the minimum eligibility fdhe respective post will be given preference.

In case of further bunching/bracketing of candidates, candidate senior in age will be given
preference.

In case option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.2 Schemef Examination for Direct Recruitment to the post of Senior Assistant

The following shall be the Scheme of Examination, components of written test and its syllabus for
recruitment to the post &enior Assistantby direct recruitment:

A. Scheme of the Exaination:
Written Test
Papern | Time: 2 hours* | Max. marks:
MCQ Type 300 marks (150 questions)
Papetll Time: 3 hours* | Max. marks:
Descriptive Type 200 marks
Total Marks 500 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates or similarly placed candidates from PwBD category.

B. Test components
DURATION: 2 hours
Paper-1 TEST COMPONENTS NO. OF | MARKS
QUESTIONS
0] General awareness 30 60
(i) Reasoning ability 40 80
(i) Mathematical ability 40 80
(iv) Test of Language English or Hindi | 40 80
TOTAL 150 300
DURATION: 3hours
TEST COMPONENTS MARKS
Paperll _
Descriptive Type 200
TOTAL 200

C. Syllabus

Paper- I:

() General AwarenessQuesti ons wi || be designed to test the
of the environment and its relevance to the society. The questions will also be designed to test knowledge of
the current eventand of such matters of everyday observation as may be expected of an educated person.
The test will include questions relating to India and its neighbouring countries, especially pertaining to
History, Indian Polity & Constitution, Art & Culture, GeographEconomics, General Policy, Science &
Scientific Research, National/International Organizations /Institutions, events etc.

(i) Reasoning Ability: The syllabus includes questions of both verbal andwveobal types. Test may
include questions on anaieg, similarities, differences, space visualization, problem solving, analysis,
judgment, decision making, visual memory, discrimination, observation, relationship, concepts, arithmetical
reasoning, verbal and figure classification, arithmetical numbgsssetc.

University of Delhi (Noifeaching) Recruitment Rules

Pagel550f 228



Q

SEHHH ¥ S P

University of Delhi

(i) Mathematical Ability: The test will cover Number System including questions on Simplification,

Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average, Profit & Loss, Discount,

Simple & Compound Interest, Mensuratidimme & Work, Time & Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi:

In addition to the

t esti

of candi dat eds

ng

Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would also be tested.

Paper-11:

Descriptive Type: The questions
awareness about the subjects detailed below:

wi || be designed to

Topic

Marks allocated

Basic knowledge of the Constitution of India a
working of its political system

30 marks (3 questiex 10 marks) Each questig
to be answered in 100 words

Basic knowledge of the administration
institutions of Higher Education

20 marks (2 questions x 10 marks)
Each question to be answered in 100 words

Knowledge and application of Office Procedur
Rules & Regulations

30 marks (3 questions x 10 marks)
Each question to be answered in 100 words

English/Hindi with special reference to skill
noting/drafting

20 marks (2 questions x 10 marks)
Each question to be answered in 100 words

SituationTest essay, where the candidates reac
would be sought on a given situation test case

25 marks (200 words)

Knowledge of Computers with special reference
knowledge of word processing, data analy
packages

25 marks

Essay

50 marks (500 words)

Note:

1. The question paper would be bilingual (English and Hindi) and the applicant will have the option to
respond in either of the languages. However, the same medium of language must be used

throughout.

test

2. The questions in the written test will be of the lesfetlegree/diploma/examination, which is defined
as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the unreserved

posts and 40% for the posts reserved for OBC categor@®¥idfor the posts reserved for SC/ST/

PwBD category. If the number of candidates qualifying is more than 30 times the advertised posts,

the merit list would be restricted to 30 times the advertised posts.
4. Answer script of Papdt of a candidate would bevaluated, only if the candidate qualifies in Paper

5. There shall be negative marking for wrong answers in Paper | to the tuné&' of ttrks allocated

per question.

6. Merit list shall be drawn only for candidates who qualify both the Papers | aegdtately. The
Merit list shall be drawn on the basis of combined scores of both the papers.

7. In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list

would be decided as follows:

a) The candidate having more marks in aggregate in the examination/degree/diploma which is

defined as the minimum eligibility for the respective post will be given preference.
b) In case of further bunching/bracketing of candidates, candidate senior in age willen

preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.3. Scheme of Examination for Direct Recruitment to the post of Assistant

The following shall be the scheme of Examination, componentsitiemwtest and its syllabus for
recruitment to the post dfssistantby direct recruitment:

A. Scheme of the Examination
Written Test
Type of Examination Time: Max. marks allowed:
Paper-I MCQ Type 2 hours* | 300 marks (150 questions)
Paper-II Descriptive Type 2 hours* | 150
Total Marks 450

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates or miilarly placed candidates froRwWBD category.

B. Test components
DURATION: 2 hours
Paper-1 TEST COMPONENTS NO. OF | MARKS
QUESTIONS
() General awareness 30 60
(i) Reasoning ability 40 80
(i) Mathematical ability 40 80
(iv) Test of Language English or Hindi | 40 80
TOTAL 150 300
DURATION: 2 hours
TEST COMPONENTS MARKS
Paper-ll Descriptive Type 150
TOTAL 150
C. Syllabus
Paper- I
() General AwarenessQuesti ons wi || be designed to test the

of the environment and its relevance to the society. The questions will also be designed to test knowledge of
the current events and of such matters of everyday obseneatioray be expected of an educated person.

The test will include questions relating to India and its neighboring countries, especially pertaining to
History, Indian Polity & Constitution, Art & Culture, Geography, Economics, General Policy, Science &
Scieriific Research, National/International Organizations /Institutions, events etc.

(i) Reasoning Ability: The syllabus includes questions of both verbal andwveobal types. Test may
include questions on analogies, similarities, differences, space visualization, problem solving, analysis,
judgment, decision making, visual memory, discrimination, observatatationship, concepts, arithmetical
reasoning, verbal and figure classification, arithmetical number series etc.
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(i) Mathematical Ability: The test will cover Number System including questions on Simplification,
Decimals, Fractions, L.C.M., H.C.FRatio & Proportion, Percentage, Average, Profit & Loss, Discount,
Simple & Compound Interest, Mensuration, Time & Work, Time & Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi:
I n addition to the test i nBnglishfor Hirairangudged, ksd/ecabulary] er s
Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would also be tested.

Paper-11:

Descriptive Type: The questi ons wi

awareness about the subjects detailed below:

[ be designed to

Topic

Marks allocated

Basic knowledge of the Constitution of India and work
of its political system

30 marks (3 questions x 10 marks)
Each question to be answered in 100 wor|

Basic knowledge of the administration in institutions
Higher Education

20 marks (2 questions x 10 marks)
Each question to be answered in 100 wor|

Knowledge and application of Office Procedures, Rule
Regulations

30 marks (3 questions x 10 marks)
Each question to be answered in 100 wor|

English/Hindi  with special reference to skill | 20 marks (2 questions x 10 marks)
noting/drafting Each question to be answered in 100 wor|
Situation Test essay, w h | 25 marks (200 words)

be sought p a given situation test case

Knowledge of Computers with special reference| 25 marks

knowledge of word processing, data analysis packages

Note:

1. The question paper should be bilingual (English and Hindi) and the applicahtiéilthe option to
respond in either of the languages. However, the same medium of language must be used
throughout.

2. The questions in the written test will be of the level of degree/diploma/ examination which is defined
as the minimum eligibility for theespective post.

3. The minimum qualifying marks for Paper | and Paper Il separately shall be 45% for the unreserved
posts and 40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PWBD category. If the number of candidates iialg is more than 30 times the advertised posts,
the merit list would be restricted to 30 times the advertised posts.

4. Answer script of Papdt of a candidate would be evaluated, only if the candidate qualifies inPaper
l.

5. There shall be negative margifior wrong answers in Paper | to the tune of'IB#marks allocated
per question.

6. Merit list shall be drawn only for candidates who qualify both the Paper | and Paper |l separately.
The Merit list shall be drawn on the basis of combined scores tivthpapers.

7. In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list
would be decided as follows:

a) The candidate having more marks in aggregate in the examination/degree/diploma which is
defined as the minimumligibility for the respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in age will be given
preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.4 Scheme of Examination for Direct Recruitment to the Post of Junior Assistant

The following shall be the scheme of Examination, components of written test and its syllabus for
recruitment to the post dunior Assistant and equivalentby direct recruitment:

A. Scheme of the Examination
Written Test
Type of Examination Time:* Max marks:
Paper-I MCQ Type 3 hours 200 (200 questions)
Paper-II Essay & Comprehension test | 1.5 hour | 100
Total Marks 300

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates orisilarly placed candidates froPwBD category.

B. Test components
DURATION: 3 hours
Paper-1 TEST COMPONENTS NO. OF | MARKS
QUESTIONS
() General awareness 50 50
(i) Reasoning ability 50 50
(i) Mathematical ability 50 50
(iv) Language English or Hindi 50 50
TOTAL 200 200
DURATION: 1 hour
TEST COMPONENTS MARKS
Paper-ll Essay, comprehension & letter writing | 190
TOTAL 100
TEST COMPONENTS DETAILS
SKILL TEST | On spot typing test Qualifying speed shall be at least
words per minute in English oBO
words per minute in Hindi, which wi
be tested on a computer (PC).*

* PwBD candidates for whom complete exemption for type test is provided as per guidelines
issued by Central Government, will be exempt from the skill test.

C. Syllabus
Paper I:

(i) General AwarenessQuesti ons wi || be designed to test the
of the environment and its relevance to the society. The questions will also be designed to test knowledge of
the current events and of such mattefr®veryday observation as may be expected of an educated person.
The test will include questions relating to India and her neighboring countries, especially pertaining to
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History, Indian Polity & Constitution, Art & Culture, Geography, Economics, Gerteoéity, Science &
Scientific Research, National/International Organizations /Institutions, events etc.

(i) Reasoning Ability: The syllabus includes questions of both verbal andweobal types. Test may
include questions on analogies, similarities, differences, space visualization, problem solving, analysis,
judgment, decision making, visual memory, discrimination, observataationship, concepts, arithmetical
reasoning, verbal and figure classification, arithmetical number series etc.

(iii) Mathematical Ability: The test will cover Number System including questions on Simplification,
Decimals, Fractions, L.C.M., H.C.FRatio & Proportion, Percentage, Average, Profit & Loss, Discount,
Simple & Compound Interest, Mensuration, Time & Work, Time & Distance, Tables & Graphs, etc.

(iv) Test of English or Hindi:
I n addition to the test i nBnglishfor Hirairangudged, ksd/ecabulary] er s
Grammar, Sentence Structure, Synonyms, Antonyms and its coraget et€. would also be tested.

Paperi II:

Essay, comprehension & letter writing: This test is meant for testing the applicability and correct usage of
the language, where the candidates would be assessed through essay writing, comprehension and letter
writing, situation test analysis etc.

Skill Test:

The typing test shall be a skifist, which shall be qualifying in nature and no additional credits for the same
shall be allocated.

Note:

1. The question paper should be bilingual (English and Hindi) and the applicant will have the option to
respond in either of the language. However sdi@e medium of language must be used throughout.

2. The questions in the written test will be of the level of degree/diploma/examination which is defined
as the minimum eligibility for the respective post.

3. The minimum qualifying marks for Paper | and Papeyeparately shall be 45% for the unreserved
posts and 40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the advertised posts,
the merit list walld be restricted to 30 times the advertised posts for the purpose of shortlisting the
candidates for skill test.

4. Answer script of Papét of a candidate would be evaluated only if the candidate qualifies inPaper
l.

5. There shall be negative marking ferong answers in Paper | to the tune of"134 marks allocated
per question.

6. Merit list shall be drawn only for candidates who qualify Paper |, Paper Il and skill test, separately.
The Merit list shall be drawn on the basis of combined scores of PapeéPaper Il only.

7. In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list
would be decided as follows:

a) The candidate having more marks in aggregate in the examination/degree/diploma which is
defined as the minimum eligibility for the respective post will be given preference.

b) In case of further bunching/bracketing of candidates, candidate senior in abe gillen
preference.

c) Incase option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.3.5 Scheme of Examination for Direct Recruitment for the post of MTS

The following shall be the scheme of examination, components of wiésérand its syllabus etc. for
the post oMTS

A. Schemeof Examination:
Written Test
Paperi | (MCQ Type) Time: 2 hrs.* | Max. Marks:
(100 questions) 200 marks
Total Marks 200 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates or similarly placed candidates from PwBD category.

Objective  Typd DURATION: 2 hours
NO. OF | MARKS
(MCQ) TEST COMPONENTS QUESTION
S
0] General awareness 25 50
(i) Reasoning ability 25 50
(i) Mathematical ability 25 50
(iv) Test of Language English or Hindi | 25 50
TOTAL 100 200
B. Syllabus
() General Awareness:Questi ons wi | | be designed to test the

of the environment and its relevance to the society. The questions will also be designed to test knowledge of
the current events and of such matters of everyday obseneatioray be expected of an educated person.

The test will include guestions relating to India and her neighboring countries, especially pertaining to
History, Indian Polity & Constitution, Art & Culture, Geography, Economics, General Policy, Science &
Scieriific Research, National/International Organizations /Institutions, events etc.

(i) Reasoning Ability: The syllabus includes questions of both verbal andveobal types. Test may
include questions on analogies, similarities, differences, space z@i@ii problem solving, analysis,
judgment, decision making, visual memory, discrimination, observation, relationship, concepts, arithmetical
reasoning, verbal and figure classification, arithmetical number series etc.

(i) Mathematical Ability: The test will cover Number System including questions on Simplification,
Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion, Percentage, Average, Profit & Loss, Discount,
Simple & Compound Interest, Mensuration, Time & Work, Time & Distance, Tablesaf!, etc.

(iv) Test of Englishor Hindi: 1 n addition to the testing of candi d:
Languages, its Vocabulary, Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc.
would also be tested.
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The question paper should be bilingual (English and Hindi) and the applicant will have the option to
respond in either of the languages. However, the same medium of language must be used
throughout.
The questions in the written test will be of the lesfeéxamination which is defined as the minimum
eligibility for the respective post.
The minimum qualifying marks for written test will be 45% for the unreserved posts and 40% for the
posts reserved for OBC category and 35% for the posts reserved for $@/BD/category. If the
number of candidates qualifying is more than 30 times the advertised posts, the merit list would be
restricted to 30 times the advertised posts.
There shall be negative marking for wrong answers in Written test to the tune™abflidarks
allocated per question.
Merit list shall be drawn only for candidates who qualify the written test.
In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list
would be decided as follows:
a) The candiate having more marks in aggregate in the examination/degree/diploma which is
defined as the minimum eligibility for the respective post will be given preference.
b) In case of further bunching/bracketing of candidates, candidate senior in age will be given
preference.
¢) In case option at (a) and (b) is exhausted, it will be decided through draw of lots.
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Note:

Scheme of Examination for Limited Departmental Examination for the post of Section Officer

The following shall be the scheme of examinatiormponents of written test and its syllabus etc.
for the post ofSection Officerthrough limited departmental examinations.

Scheme of Examination:

TEST COMPONENTS (02 Hours) MARKS

Basic Knowledge of Constitution of India and De 30
0) University Act, Statutes, Ordinances, Regulations and d
attendant matters

Knowledge and application of Office Procedures, Rule§ 100

(i) Regulations relevant to the University system
(i) | Skills in noting and drafting 40
(iv) Knowledge of Computers with special reference to knowlg 30
of word processing, data analysis packages
TOTAL 200

The question paper should be bilingual (English and Hindi) and the applicant willheaaption to
respond in either of the languages. However, the same medium of language must be used
throughout.

The minimum qualifying marks will be overall 40% for the unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/ PwBD category as caigk).

The level of the questions will be as per the work profile of the post concerned for which the test is
being conducted.

The APAR and eligibility conditions of the successful candidates will be scrutinized by a committee
of Officers as defined in Amendix 3 to the Schedule

A panel shall be created on the basis of the written exam and due vetting by the committee detailed
above, which shall be valid for a period of one year or till the time the number of posts is filled on
the basis of available nam&om the panel, whichever is earlier.

The test will be held every year/once in two years depending upon the number of vacancies in a
year. In case there are no vacancies in a particular year, no test will be held.
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Note:

Scheme of Examination for Limited Departmental Examination for the post of Senior
Assistant.

The following shall be the scheme of examination, components of written test and its syllabus etc.
for the post ofSenior Assistantthrough limited departmental examinations

Scheme 6 Examination:

TEST COMPONENTS (02 Hours) MARKS
Basic Knowledge of Constitution of India and Delhi Univerg 30

0) Act, Statutes, Ordinances, Regulations and other attef
matters

(i) Knowledge and application of Office Procedures, Ruley 100
Regulations relevant to the University system

(i) | Skills in noting and drafting 40

(iv) Knowledge of Computers with special reference to knowleg 30
of word processing, data analysis packages
TOTAL 200

The question paper should bilingual (English and Hindi) and the applicant will have the option to
respond in either of the languages. However, the same medium of language must be used
throughout.

The minimum qualifying marks will be overall 40% for the unreserved posts and 35%efor
reserved posts (i.e. for SC/ST/ PwBD category as applicable).

The level of the questions will be as per the work profile of the post concerned for which the test is
being conducted.

The APAR and eligibility conditions of the successful candidatesb@ibcrutinized by a committee

of Officers as defined in Appendix 3 to the Schedule

A panel shall be created on the basis of the written exam and due vetting by the committee detailed
above, which shall be valid for a period of one year or till the timenumber of posts is filled on

the basis of available names from the panel, whichever is earlier.

The test will be held every year/once in two years depending upon the number of vacancies in a
year. In case there are no vacancies in a particular year, no test will be held.
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4.3.8 Scheme of Examination for Limited Departmental Examination for thgost of Assistant.

A.

Note:

The following shall be the scheme of examination, components of written test and its syllabus etc.
for the post ofAssistantthrough limited departmental examinations.

Scheme of Examination:

TEST COMPONENTS (02 Hours) MARKS

Basic Knowledge of Constitution of India and Del 30
0) University Act, Statutes, Ordinances, Regulations and d
attendant matters

Knowledge and application of Office Procedures, Rule§ 100

(i) Regulations relevant to the University system
(i) | Skills in noting and drafting 40
(iv) Knowledge of Computers with special reference to knowlg 30
of word processing, data analysis packages
TOTAL 200

The question paper should be bilingual (English and Hindi) and the applitkinave the option to
respond in either of the languages. However, the same medium of language must be used
throughout.

The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/ PwBD catggas applicable).

The level of the questions will be as per the work profile of the post concerned for which the test is
being conducted.

The APAR and eligibility conditions of the successful candidates will be scrutinized by a committee
of Officers as dehed in Appendix 3 to the Schedule

A panel shall be created on the basis of the written exam and due vetting by the committee detailed
above, which shall be valid for a period of one year or till the time the number of posts is filled on
the basis of aviible names from the panel, whichever is earlier.

The test will be held every year/once in two years depending on the number of vacancies in a year.
In case there are no vacancies in a particular year, no test will be held.
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4.3.9 Scheme dExamination for Limited Departmental Examination for the post of Junior Assistant.

The following shall be the scheme of examination, components of written test and its syllabus etc.
for the post oflunior Assistant through limited departmental exams

A. Scheme of Examination:

Written Test

Type of Examination Time: Max. marks allowed:
Paper-I MCQ Type 2hours 100 marks

(100 questions)
Paper-Ii Essay in English or Hindi | 1 hour 100
Total Marks 200
B. Test components
DURATION: 2 hours
Paper-1 TEST COMPONENTS MARKS
() General Awareness including Numerical Ability 20
(i) Basic Knowledge of Constitution of India, Del 20
University Act, Statutes, Ordinances
(iii) Application of Office Procedures, Rules & Regulatio 20
(iv) Skill in noting and drafting 20
(V) General English and Hindi 20
TOTAL 100
DURATION: 1 hour

TEST COMPONENTS MARKS
Paper-ll Essay in English or Hindi 100

TOTAL 100

TEST COMPONENTS DETAILS

On spot typing test Qualifying speed shall be 30 words per miny
which will tested on a computer (PC).
* PwBD candidates for whom complete exemption for type test is provided as per guidelines

issued by Central Government, will be exempt from the skill test.

SKILL TEST

Exemption from qualifying the typing test

The genuine attempts for exemption from qualifying the typing test on computer after attaining the age
of 45 years for the purpose of promotion to the post of Junior Assistant under 25% quota reserved for Multi
Tasking Staff (erstwhile Gup-D employees) will be determined as follews

AA minimum typing speed of 15 w.p.m on computer
may be considered as 6Genuine Attempt . o

University of Delhi (Noifeaching) Recruitment Rules

Pagel660f 228



c BFEHHH Y SDP
University of Delhi

The question paper should be bilingual (English and Hemli) the applicant will have the option to
respond in either of the languages. However, the same medium of language must be used
throughout.

The minimum qualifying marks will be overall 40% for the Unreserved posts and 35% for the
reserved posts (i.e. f&C/ST/ PwBD category as applicable).

The level of the questions will be as per the work profile of the post concerned for which the test in
being conducted.

The APAR and eligibility conditions of the successful candidates will be scrutinized by a committee
of Officers as defined in Appendix 3 to the Schedule

A panel shall be created on the basis of the written exam and due vetting by the committee detailed
above, which shall be valid for a period of one year or till the time the number of posts isrfilled o
the basis of available names from the panel, whichever is earlier.

The test will be held every year/once in two years depending upon the number of vacancies in a
year. In case there are no vacancies in a particular year, no test will be held.
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4.3.10 Scheme of Examination for Limited Departmental Examination for the post of Senior Personal

Assistant

The following shall be the scheme of examination, components of written test and its syllabus etc.
for the post ofSenior Personal Assistanthrough limted departmental examinations.

No written test.
Skill Test Norms

Note:

(a) Dictation: 10 minutes at an average speed of 100 w.p.m.

(b) Transcription: 40 minutes (English) or 55 minutes (Hindi) on computer.

(c) Computer proficiency viz. Typinkill, Word Processing, Spread sheet, Internemédd
communication etc.

The question paper should be bilingual (English and Hindi) and the applicant will have the option to
respond in either of the languages. However, the same medium of langusgebe used
throughout.

The minimum qualifying marks will be overall 40% for the unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/ PwBD category as applicable).

The level of the questions will be as per the work profile of the post comcBynehich the test is
being conducted.

The APAR and eligibility conditions of the successful candidates will be scrutinized by a committee
of Officers as defined in Appendix 3 to the Schedule

A panel shall be created on the basis of the written exandandetting by the committee detailed
above, which shall be valid for a period of one year or till the time the number of posts is filled on
the basis of available names from the panel, whichever is earlier.

The test will be held every year/once in twasge depending upon the number of vacancies in a
year. In case there are no vacancies in a particular year, no test will be held.
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4.3.11 Scheme of Examination for Limited Departmental Examination for the post of Personal

Note:

Assistant

The following shallbe the scheme of examination, components of written test and its syllabus etc.
for the post oPersonal Assistanthrough limited departmental examinations.

Scheme of Examination:

A WRITTEN TEST COMPONENTS (02 Hours) MARKS

Knowledge and application of Office Procedures, Ruleg 30
Regulations relevant to the University system

(i) | Skills in noting and drafting 30

Knowledge of Computers with special reference to knowlg 60

(i) of word processing, data analysis packages
TOTAL 100
B Skill Test as described below Qualifying

Skill Test Norms
(a) Dictation: 10 minutes at an average speed of 100 w.p.m.

(b) Transcription: 40 minutes (English) or 55 minutes (Hindi) on computer.
(c) Computer proficiency viz. Typing Skill, Word Processing, Spread sheet, Internajl E
communication etc.

The question paper should be bilingual (English and Hindi) and the applicant will have the option to
respond in either of tHanguages. However, the same medium of language must be used throughout.
The minimum qualifying marks will be overall 40% for the unreserved posts and 35% for the
reserved posts (i.e. for SC/ST/ PwBD category as applicable).

The level of the questions witle as per the work profile of the post concerned for which the test is
being conducted.

The APAR and eligibility conditions of the successful candidates will be scrutinized by a committee
of Officers as defined in Appendix 3 to the Schedule

A panel shalbe created on the basis of the written exam and due vetting by the committee detailed
above, which shall be valid for a period of one year or till the time the number of posts is filled on the
basis of available names from the panel, whichever is earlier.

The test will be held every year/once in two years depending upon the number of vacancies in a year.
In case there are no vacancies in a particular year, no test will be held.
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4.4. Technical Posts:

4.4.1 Scheme of Examination for Direct Recruitment fo the post of SENIOR TECHNICAL
ASSISTANT

The following shall be the scheme of examination, components of written test and its syllabus for the
post of SENIOR TECHNICAL ASSISTANT

A. Scheme of Examination:
Paper-lI (MCQ) Time: Max. Marks:
Test of General Science and awareness 2 hrs.* 300 marks
(LevelPost graduate) (150 questions)
Paperi I Time: Max. Marks:
Subject specific laboratory based practical questig 3 hrs.* 150 marks
Skill Test Time: The test will be of 5(
Skills pertaining to gbject matter of the concerng 1 hr. marks. To qualify, the
post would be assessed through a skill test tg candidate should obtai
conducted by the concerned department under 30 marks.
direct supervision of HOD/Dean of concern This will, however, be
Faculty/Principal of College. only qualifying in
The skill test shall be conducted in a manner wik nature.
will elicit the ability of the candidate in handlir
various scientific/ humanities experiments/tests,
the case may be in a typical laboratory setup of
concerned department. This skill test is aimed
check the practical knowledge of the candidimte
terms of vari ous Dods
related to various hazards, precautions etc.

Total Marks (300+150) 450 marks
*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy

candidates or similarly placed aidates fronPwBD category.

DURATION: 2 hours

Paperi | | TEST COMPONENTS NO. OF | MARKS
QUESTIONS

0] General science 60 120

(i) General awareness 20 40

(i) Reasoning ability 20 40

(iv) Mathematical ability 30 60

(v) Test of Language English or Hindi | 20 40

TOTAL 150 300
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B. Detailed Syllabus for Paper I:

(i) General science:Questions will be designed to test the knowledge of science, laboratory equipment
and lab practice. The questions may be from all the spheres of science, however, emphasis would be on
the field of science pertaining to the department for which the caedigldeing assessedn case of
appointment in departments under the Faculty of Arts/Social Sciences/Mathematical Sciences questions
pertaining to the subject matter of the concerned department may also be included.

For Senior Technical Assistant (Cputer) the questions may be based on computer science and
computer applications.

(i) General awareness:Questi ons wi || be designed to test
Awareness of the environment and its relevance to the society. The gsi@gtiaiso be designed to test
knowledge of the current events and of such matters of everyday observation as may be expected of an
educated person. The test will include questions relating to India and her neighboring countries, especially
pertaining toHistory, Indian Polity & Constitution, Art & Culture, Geography, Economics, General
Policy, Science & Scientific Research, National/International Organizations /Institutions, events etc.

(iii) Reasoning ability: The syllabus of General Intelligence includes questions of both verbal and non
verbal types. Test may include questions on analogies, similarities, differences, space visualization,
problem solving, analysis, judgment, decision making, visual memorgrirdisation, observation,
relationship, concepts, arithmetical reasoning, verbal and figure classification, arithmetical number series
etc.

(iv) Mathematical ability: The test of Arithmetical and Numerical Ability will cover Number System
including quesbns on Simplification, Decimals, Fractions, L.C.M., H.C.F., Ratio & Proportion,
Percentage, Average, Profit & Loss, Discount, Simple & Compound Interest, Mensuration, Time &
Work, Time & Distance, Tables & Graphs, etc.

(v) Test of Language English or Test of Language Hindi:
I n addition to the testing of candidatebs under s
Grammar, Sentence Structure, Synonyms, Antonyms and its correct usage etc. would aied. be tes

C. Paper- Il: Subject specific laboratory based practical questions.

The paper will cover the following areas:

Topic Marks allocated

1 Subject specific laboratory based Section 1- MCQ
practical questions 100 marks (50 questions)

1 Knowledge of Computers with Section 2i Descriptive
special reference to knowledge of 50 marks (5 questions)
word processing, data analysis packages

D. Skill Test:

The skill test shall be qualifying in nature and no additional créalitthe same shall be allocatélhis
skill test is aimed to check the practical knowl
in a laboratory related to various hazards, precautions etc.
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The question paper should be biling{ahglish and Hindi) and the applicant will have the option to
respond in either of the languages. However, the same medium of language must be used
throughout.
The questions in the written test will be of the level of examination/degree/diploma whidiméside
as the minimum eligibility for the respective post.
The minimum overall qualifying marks for Paper | and Paper Il shall be 45% for the unreserved
posts and 40% for the posts reserved for OBC category and 35% for the posts reserved for SC/ST/
PwBD category. If the number of candidates qualifying is more than 30 times the advertised posts,
the merit list would be restricted to 30 times the advertised posts for the purpose of shortlisting the
candidates for skill test.
Answer script of Papdt of a candidate would be evaluated only if the candidate qualifies in-Paper
.
There shall be negative marking for wrong answers in MCQ based questions to the tuffeobf 1/4
marks allocated per question.
Merit list shall be drawn only for candidates winaalify Paper I, Paper Il and skill test, separately.
The Merit list shall be drawn on the basis of combined scores of Paper | and Paper Il only.
In case of bunching/bracketing of candidates in the results of the written test, the priority/merit list
would be decided as follows:

a) The candidate having more marks in aggregate in the examination/degree/diploma which is

defined as the minimum eligibility for the respective post will be given preference.
b) In case of further bunching/bracketing of candidatesdiciate senior in age will be given
preference.
¢) In case option at (a) and (b) is exhausted, it will be decided through draw of lots.
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4.4.2 Scheme of Examination for Direct Recruitment for the post of TECHNICAL ASSISTANT

The following shall be thecheme of examination, components of written test and its syllabus etc.
for the post ofECHNICAL ASSISTANT

A. Scheme of Examination:
Written Test
Paper-lI (MCQ) Time: 2 hrs.* | Max. Marks:
Test of General Science and awareness 300 marks
(LevelPost graduate) (150 questions)
Paperi I Time: 3 hrs.* | Max. Marks: 15(Q
Subject specific laboratory based practi marks
guestions
Skill Test Time: The test will be of 5(
Skills pertaining to subject matter of th 1 hr. marks. To qualify, the
concerned post would be assessed through a candidate shoulq
test to be conducted by the concerned departi obtain 30 marks.
under the direct supervision of HOD/Dean This will, however, be
concerned Faculty/Principal of College. only qudifying in
The skill test shall be condted in a manne nature.
which will elicit the ability of the candidate i
handling  various  scientific/  humanitie
experiments/tests, as the case may be in a ty
laboratory setup of the concerned departm
This skill test is aimed to check the practi
knowledge of the candidate in terms of varic
Doés and Dondéts in a
hazards, precautions etc.
Total Marks (300+150) 450 marks

*15 minutes extra per hour would be given to Visually Handicapped, Cerebral Palsy
candidates or siilarly placed candidates froRwBD category.

Paper’ | DURATION: 2 hours
TEST COMPONENTS NO. OF QUESTIONS | MARKS

0] General Science 60 120

(i) General Awareness 20 40

(iii) Reasoning Ability 20 40

(iv) Arithmetical & Numerical Ability 30 60

(v) Test of Language English or Hindi | 20 40
TOTAL 150 300
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